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I Document Review

The document described herein is agreed to by key team members and by signing this document;

The project members confirm their support of the Training guide content.

Name Title Signature Date
Tshembani Maluleka | IT Manager

Henry Goliath PMO Manager
Ivy Pilane Project Manager
Malindi Madumo Change Manager

Version Control

Date Version Summary of changes Amended by
12 January 2021 1.0 Draft Malindi Madumo
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2 Introduction

This is a Training manual for the new MIS System for the Insurance Sector Education and Training Authority
(INSETA). The system provides the organisation with an easy and timeous process to administer
Discretionary Grants.

2.l Objective

The objective of this training manual is to provide a step-by-step guide on how to execute the following
processes on the system:

e Trigger the DG window and a WSP is submitted
e Enable evaluations of submitted applications

e Enable site visit data to be capture

e Enable approvals

e Send notifications and reminders

e Generate Recommendation/ Allocation letters

e Keep an audit trail

e Enable an upload of an advertisement

e Ability to add programmes and allocate budget
e Generate reports and dashboards

e Display application status
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3 Navigation

3.1 System Access

To access the DG Skills Module, follow the link https://insetamis.inseta.org.za/

* @ :

®

< C @ insetamis.inseta.org.za

INSETA MIS

developing and implementing the best skills and educational solutions
for the insurance sector and its employees.

Register New SDF

3.2 Icons and terminolog)

The following are icons used on the manual and their meaning

Icon Meaning

ION .. .
This icon alerts the user to take note of the important message

o This icon displays information the result that come about when a process is
B completed
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The following table includes abbreviations or notations that are used in the document and on the system.

Term/Acronym | Definition

DG Discretionary Grants

DGEC Discretionary Grants Evaluation Committee
DGAC Discretionary Grants Adjudication Committee
WSP Workplace Skills Plan

OFO Organised Framework for Occupations
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4 DG Funding window

This section provides a guide on how to open DG Funding window on the on the system.

4.1  Open a DG Funding window

« C A Notsecure | 160.119.252.109/web/login o a2z % @

y inseta .. EEYO o iications ~

Email

pmomanager@inseta org za

Resel Password

‘B Login as the PMO manager by entering email and password, and then click Log In

m  Discuss i @ K Project Office Manager
Discuss

Y Filters & Favorites

DG

CE

I Project Office Manager

Bearch a °
VFiters = Group By * Favorites 100 ¢ >
O Name Financial Year Start Date End Date State
i

O DG0Z210 il 2022 - 31 March 2023 30/04/2022 02-00:00 Approved
(n] 3 March 2022 31/12/2021 02-00:00 Approved
o 1 March 2021 Approved
(w] 01 April 2020 - 31 March 2021 Approved
0 s 0 1 March 2021 Approved
(m] 0 1 March 2021 Approved
]l 1 Apiil 1 March 2020 2910612019 01:59.00 Draft

w] 01 Agril 1 March 2020 29/06/2019 01°55-00 Approved
(=] 0 5 - 31 March 2020 29/06/2019 01:59.00 Approved
(n] 01 April 2015 - 31 March 2020 29/06/2019 01:59:00 Approved

‘B Click on DG Funding Window
‘B Click Create
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fions DGECADGAC DGApproval DG FundingWindow Reporis  Configuralions 1 ) Project Office Manager

DG Funding Window / New -
= [

Financial Year 01 Aprl 2022 - 31 March 2023 -

Opening Date 0110172022 02:00:00 -

Clasing Date 3010472022 02:00:00 -

Proof of advert inseta leamer leamership.xisx P

Comment Comments..|

Today
Project Office Manager
® Creating a new record

“B  Select Financial Year (The Opening and closing date are auto populated)
“B  Click on Upload your file to upload proof of advert
‘B Click Submit

Confirmation

Ave you sure you want to submit? The CEQ will be notified

o

“B  Click on OK to confirm

G Funding Window  Raports  Configurations

DG Funding Window / DG/2022/010 January 01, 2022 - April 30, 2022

Save VAR

Submitied =

DG/2022/010

Financial Year 01 April 2022 - 31 March 2023 -
Opening Date 0100172022 02:00:00

Closing Date 301042022 02:00.00

Proof of advert 554 Mb 7 8
Comment

A notification to approve the funding window is sent to the CEO. The status
displays as submitted.
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4.2 Approve DG Funding window

Log in as the CEO

9 inseta .. signin T

Email

ceo@inseta.org.za
Password
[ |

Reset Fassword

“B  Login as the CEO by entering email and password, and then click Log In

DGApproval DG Funding Window  Reports.

Discuss w Saarc a
Skils
e TFilrs  =GroupBy  Favorites 110010 ¢ >
Leaming Programme
Financial Year Start Date End Date State
“
O DG20221010 01 April 2022 - 31 March 2023 0110172022 02:00:00 300042022 02:00:00 Submitted
O DG2021009 01 April 2021 - 31 March 2022 01/01/2021 02:00:00 31122021 02:00:00 Approved

“B  Click on the menu icon n, then click DG
‘B Click DG Funding Window
“B  Select the line item that is “submitted” on the status

DG Funding Window / DG/2022/010 January 01, 2022 - April 30, 2022 -
m 1710 < >
Revork p— -

DG/2022/010

Financial Year 01 Apeil 2022 - 31 March 2023

Opening Date 0110172022 02:00:00

Closing Date 30/04/2022 02 00:00

Proof of advert &

Comment

“B  Review and then click Approve

Confirmation

Are you sure you want 1o appiove?

e

“B  Click OK to confirm

The DG window is successfully opened
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5 DG Application

Log in as the approved primary SDF

A for a DG

y’tnseta Home Signin

Email

primarysdi@inseta org.za

Password

B |

Reset Password

“B Login as the primary SDF by entering email and password, and then click Log In

I Test Primary SOF

Discuss  |hoard Search a °
¥ Filters = Group By W Favorites 15/5 € >
O Mame Organisation Financial Year DG type Due Date Submitted Date Approved Date Rejected Date Created on Created by State
«r
O DGARN-Y/2022-2023/3155 [ND0O000015] Providence Consultants & Act . 01 April 2022 - 31 March 2023 Leamerships for Youth (including Pw .. 30/04/2022 02:00 00 1012022 02:00:00 110112022 020000 11/01/2022 07:69:03 Test Primary S Signed

“B  Click on the menu icon n, then click DG

Search Q
TFiters  =Group By * Favorites < >
Organisation Financial Year DG type Due Date Submitted Date Approved Date Rejected Date Created on Created by State
‘0
O DGLRN-Y/2022-2023/3155 [NODOBODO15] Providence Consutants & Act... 01April 2022 - 31 March 2023 Learnerships for Youth (including Pw... 3010420220200:00 1101202020000 11/01/2022 02:00:00 110012022 07:58.03  Test Primary ... Signed
O DGLRN-W2021-2022/3154 NODOBODO15] Providence Consuants & Act... 01 April 2021 - 31 March 2022 Leamership for Workers 22021 0200 201122021 020000 2011272021 02:00:00 20122021 Test Primary 5. Approved
O DGIT-DEGREE/2021-2022/3153 [NOU! ] Providence Consultants & Act 01 April 2021 - 31 March 2022 Internship Diploma/Degree 311272021 02 2001272021 02-00-00 2011272021 164533 TestPrimary S Pending Evaluation
O DGATMATRICI2021-2022/3162  [NOO ] Providence Consultants & Act 01 Apeil 2021 - 31 March 2022 Internship Matric + 22021020000 2012/2021 020000 2012/202116.4330  Tost Primary S Pending Evahiation
O DGILRN-YI2021-2022/3151 [NODOB0DD15] Providence Consullants & Act .. 01 April 2021 - 31 March 2022 Leamerships for Youth (including Pw... 31/12/20210200:00  20/12/2021 02:00:00 2011272021 163709 Test Primary S... Submitted

“B  Click Create

DG Applications st Primary SDF
DG Dashboard / New
Discard
oran -
Provi Mants & Actu -
rovidence C cluaries Applied

SOL No NODODOODTS .

Financial Year 01 Apeil 2022 - 31 March 2023 o

DG 1y Meeshig i o - i

ype Leamarships for Youlh (including PuD) Tot. Applied o

Funding Window DG/20221010 January 01, 2022 - April 30, 2022 - Total Amt. Learners Applied RO.00

Due Date 3000472022 02:00:00 Total Amt. Disabled Applied ROOD
Total Amt. Applied R00D
Approved
Tot. Learners Approved 0
Tot. Disabled Approved []
Total Learners Approved []
Tot. Ami. Learners Approved R000
Tot. Amt. Disabled Approved R00D
Total Amt. Approved RO00
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SOLUTIONS

‘B Select Organisation (Only organisations linked to the SDF in the Skills module can

dropdown)

‘B Select DG type and Funding window

be selected in the

Organisation
SDL No
Financial Year
DG type

Funding Window

Due Date

Organisation

Leamership Details

[N000000015] Providence Consultants & Actuaries -
N000000015

01 April 2022 - 31 March 2023

Leamerships for Youth (including PwD) =

DG/2022/010 January 01, 2022 - April 30, 2022 -

30/04/2022 02.00.00

Update Organisation Details

Applied

Tot. Learners Applied

Tot. Disabled Applied

Tot. Applied

Total Amt. Learners Applied
Total Amt. Disabled Applied
Total Amt. Applied

Approved

Tot. Learners Approved

Tot. Disabled Approved
Total Learners Approved
Tot. Amt. Learners Approved
Tot. Amt. Disabled Approved
Total Amt. Approved

R0.00
RO00
R0O.00

R000
R0O00
R0.00

‘B To edit details,

Update Organisation details/Contact

N000000015

click Update Organisation Details

Providence Consultants & Actuaries

Number of Employses

P Number of Employees [Current FY)

Contact Persan

Physical Address

cro Country
Street
Street
Physical Address 3
Physical Code
Physical Suburb
Physical City
Physical Province
Physical UrbaniRural
Physical Municipality
Use Physical for Postal?

Postal Address

Postal Address 1
Postal Address 2
Postal Address 3
Postal Code

Postal Suburb

Dlscard

Sauth Africa

37 Empire Road

Parklown

Physical Address 3

2193

Westcliffe

Johannesburg

Eastem Cape (Z4)

Utban

Johannesburg Metro

37 Empire Road

Parklown

2153

Wesiclifie

“B  Edit relevant fields and click Save

Organisation

Learnership Detaits

Socio Economic
Status

Learnership Funding Type

Add a line

Physical Province

Cost Par Total
Student  Learners
Applied

Total Amount  Start Date End Date

Applied

‘B Click Learnership details and then Add a line
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Create Learnership Details

DG type Leamerships for Youth (including PwD)
Funding Type SETAfunded

Leamership [ ] Charetered Certified

Leamership Code 01Q010005007807

Socio Economic Status Unemployed

Physical Province Gauteng (ZA)

Cost Per Student 65200.00
Cost Per Disabled 77200.00
No. Leamers Applied 2

No. Disabled Applied 0

Total Learnars Applied 2
Total Amount Applied 130400 00
Start Date 16/01/2022

End Date 29042022

Employer Contact Person Malini Madumo

Contact Name Malindi

Contact Surname Madumo

Contact Person Email malindi@qisolutions co za

Select Funding type

Select Learnership (the Learnership Code is then auto populated)
Select Physical Province

Select no. of leaners (the total amount is auto calculated)

Select Start and end date

Select employer contact person

Click Save & Close

PDDDD DD

Organisation Qi Solutions - J—
:m o . :annooa;a‘;z S Tot. Learners Applied 2
! ial 1 Apel 1 h
e ’ o Tot. Disabled Applied )

DG type Leamerships for Youth (including PwD) - Tot. Appliod 2

Funding Window DG/2022/010 January 01, 2022 - Apdl 30, 2022 - Total Amt. Learners Applied R 130400.00

Due Date 30/0472022 02:00:00 Total Amt. Disabled Applied RO00
Total Amt. Applied R 13040000
Approved
Tot. Learners Approved 0
Tot. Disabled Approved 0
Total Learners Approved 0
Tot. Amt. Learners Approved RO.00
Tot. Amt. Disabled Approved R0.00
Total Amt. Approved RO.00

Leamership Funding Type Socio Economic  Physical Province CostPer  Total Total Amount StartDate  End Date
Status. Student Learners Applied
Organisation Applied
Lonsniablp Datalia [01Q01000500780.. SETAfunded Unemployed Gauteng (ZA) 65200.00 2 13040000 161012022 290472022 8
Add a fine

‘B To apply for multiple programmes, click on Add a line once again
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Create Learnership Details

DG type Leamerships for Youth (including PwD)
Funding Type SETA funded

Leamership [019010013003505] Certified Accounting Technician

Leamership Code 01g010013003905

Socio Economic Status Unemployed

Physical Province Eastem Cape (ZA)

Cost Per Student 6520000
Cost Per Disabled 7720000
No. Leamers Applied 3

No. Disabled Applied 0

Total Learners Applied 2
Total Amount Applied 130400.00
Start Date 160112022

End Date 3110312022

Employer Contact Person Malindi Madumo

Contact Name Malindi

Contact Surname Maduma

Contact Person Email malindi@gisolutions co za

“B  Capture Learnership details
‘B Click Save & Close

Confirmation

Are you sure you want to submit this Application? You will not be able to modify aer submission

Cancel

‘B Click Submit, and OK to confirm

A status notification email is sent out to the employer. Another notification is
sent to the Project Administrator for evaluation.

5.2 DG Evaluation

Log in as the Project Administrator

y inseta .. EET oications ~

Email
pmoadmin@inseta org za

Password

[ |

Resst Password

“B  Login as the Project administrator by entering email and password, and then click Log In
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DG Applications DG Approval  Reports  Configurations

i = 1 i 180/3156
ETaA YFiters = Group By * Favorites 56 ¢
Organisation Financial Year DG type Due Date Submitted Date Approved Date Rejected Date Created on Created by State -
Leaming Programme

-~

O DGILRN-YI2022-2023/3156 [N00O000015) Providence Consulants . 01 April 2022 - 31 March 2023 Leamaerships for Youth (including Pw .. 30/04/2022 02:00:00  12/01/2022 02:00:00 120172022 17:1356  Test Primary S...  Submined I

— — — w—
O DGILRN-Y/2022-2023/3155 ND0DD00015] Providence Cansultants . 01 April 2022 - 31 March 2023 Leamerships for Youth (including Pw... 30/042022 020000 11012022 0200:00 111012022 02:00-00 1110172022 07:59:03  TestPrimary S... Signed
O DGILRN-W2021-202273154 (NDO0O00015] Providence Consultants 01 April 2021 - 31 March 2022 Learnership far Workers 31M22021 020000 20122021 020000 2011272021 02.00:00 201202021 164823 TestPrimary S_ Approved

“B  Click on the menu icon ﬂ, then click DG
‘B Select by clicking on the submitted line item

DG Dashboard / DG/LRN-Y/2022-2023/3156

SV Discard 1780 ¢ >

DG/LRN-Y/2022-2023/3156

Organisation [N000000015] Providence Consultants & Actuaries

SOLNo N00000001S Apyilied
Financial Year 01 Apdl 2022 - 31 March 2023 Yot Lawenars Applied 4
DG type Leamerships for Youth (including PwD) Tot- Disabled Appiiad L
Funding Window DG2022/010 January 01, 2022 - Apeil 30, 2022 Yot Appled 4
s A Total Amt. Learners Applied R 260800.00
Total Amt. Disabled Applied RO0D
Total Amt. Applied R 260800 00
Approved
Tot. Learners Approved 0
Tot. Disabled Approved 0
Total Learners Approved 0
Tot. Amt. Learners Approved R0.00
Tot. Amt. Disabled Approved RO0D
Total Amt. Approved RO.00

Complete Evaluati

QNN Learnership NoLearners  Disabled Total  Amount No Learners Disabled Total Amount Total State
Leamers  Applied
Learnershap Detasls
[01Q010005007 2 0 2 R 130400 0 0 o R0.00 Submitted
0G Evauation
010100130038 2 0 2 R130400 0 0 0 R0.00 Submitted

‘B Click DG Evaluation
‘B Select line item to conduct a desktop evaluation

Open: DG Evaluation

Leamership [01Q010005007807] Charetered Cerlified Accountant
No Learners 2

Disabled 0

Total Learners 2

Cost Per Student R 65200.00

Cost Per Disabled R 7720000

Amount Applied R 130400 00

Destop Evaluation

No Learners Recommended 2

Disabled Recommanded 0

Total Recommended 2
Amount Total Recommended R 130400.00

Comment

Option

Comment

Sendmessage Lognole O Schedule activity %0 Follow &1

Tost Primary SDF
@ DG Evaluation created

Discard

‘B Capture the no. of leaners recommended
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“B  Under the comment section, change the option to verified
‘B Click Save

Repeat the step for all programmes submitted

Complete Evaluation

Organksation Leamership NoLoarners  Disabled Totsl  Amount Mo Leamers Disabled Totsl  Amount Total State
Learners  Applied
Learners! hip Details
— [01Q010005007. 2 0 2 R130400. 2 0 2 R 130400.00 Submitted
robati
[01g0100130038. 2 [] 2 R 130400 2 0 2 R 13040000 Submined

‘B Click Complete Evaluation

Confirmation

Are you sure u want to complets this evaluation?

o

‘B Click OK to confirm

DG Applications  DGEC & DGAC DG Applications  DGEC & DGAC

DGEC & DGAC Recommendations / DGAPR/2022/005 DGEC & DGAC Recommendations / DGAPR/2022/005

Financial Year 01 April 2022 - 31 March 2023 - Financial Year 01 April 2022 - 31 March 2023 -1
Programme type - ) Programme type -

DG Applications. DG Applications
Is DGAC Organisation Financial Year DG type Due Date Submitted Is DGAC Organisation Financial Year DG type Due Date Submitted
Recommended? Recommended?
" [NOOQGOOU15] Pr... 01Aprl2022 - 3. Leamerships for . 30/04/2022 020... 120172022 B [NOOQGOOU15] Pr... 01April2022 3. Leamerships for . 30/04/2022 020... 120172022

5.3 Generate DGEC Report

DG Applicaions DG Approval  Reports  Configurations ' © I Project Admin

DG Dashboard / DG/LRN-Y/2022-2023/3156

Save VAR 1780 < »

Sendmessage Lognote O Schedule activity %0 Follow &1

‘B Click Reports
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DG Report

Report Type DGEC Recommendation
Financial Year 01 April 2022 - 31 March 2023

DG Application State Pending Evaluation

Select Report type (DGEC Recommendation)
Select Financial Year

Select Pending evaluation on DG Application status
Click View lines

DD DD

DG Applications DG Approval  Reports  Configurations

Dashboard / DG/LRN-Y/2022-2023/3156 / DGEC Recommendation Search
N TFilers = Group B * Favorites
Sn Employer  SOL Company  Provincs Noof Rural Rural Rural Rural Rural Rural Learnershi... Learnershi.. Leamershi.. Leamershi.. Leamershi.. Leamershi...
Name Number Size Employe . Learnerships Learnershi.. Leamershi_. Learnershi_. Leamershi. Learnershi Youth Youth Youth  Youth (PwD) Youth (PwD) Youth (PwD)
in the Recomm.No  Recomm RecommNo.  Recomm Recomm.No.  Recomm. RecommMNo.  Recomm.
(] company Amount Amount Amount Amount
«» ‘ » o (3 3K b (] » [ r o4 y o b »
w] 1 Providence NO0OOBOD1S Small Non- 10 0 0 000 o 0 0.00 4 4 260800 00 [ [ 0.00

Leamershi... Leamarshi... Learnershi...

Workers Workers

Recomm. No.
4 LI ]
0 0

Workers
Recomm,
Amount
3
0.00

‘B Click the download arrow to export report

DG Applications DG Approval  Repons  Configurations

DG Dashboard / DG/LRN-Y/2022-2023/3156 / DGEC Recommendation

I Project Admin

Search a °
< ¥ Fiters = Group By W Favorites 1101 € >
Sn  Employer SOL Company Province No of Rural Rural Rural Rural Rural Rural Learnershi. Learnershi... Leamnershi... Leamershi... Learnershi. Learnershi. Learnershi... Leamnershi... Leamershi...
Name Number Size Employe... Leamerships Learnershi... Leamershi.. Learnershi... Leamershi.. Learnershi Youth Youth Youth Youth (PwD) Youth (PwD) Youth (PwD)  Workers Workers Workers.
in the Recomm. No Recomm. Recomm No. Recomm. Recomm. No. Recomm. Recomm.No. Recomm. Recomm. No. Recomm.
o company Amount Amount Amount Amount Amount
“h 4 L L L LI LR L L L L LR L} LR} L »
(w] 1 Providence NO0OOC001S Small Non-. 10 0 0 000 o 0 0.00 4 4 260800 00 [ 1) 0.00 o 0 oo0
« b
al wizard.dg.reportlinexlsx ~ ~ Show all X

‘B The file is exported to the local machine

The Project admin send the report to the DGEC.
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4 DGEC Recommendation

Log in as the DGEC Chairperson

O # New ¢ Edit

ylnseta Home Con DGEC ~

Email

dgec@inseta org za

Password

[ ]

Reset Password

Login as the DGEC Chairperson

by entering email and password, and then click Log In

Discuss

Q
Skits
Fiters = Group By Favorites 1803156
ETQA V Fiken P * < >
oG -
Organisation Financial Year DG type Due Date Submitted Date Approved Date Rejected Date Created on Created by State
Leaming Programme
e

O DGLRN-Y/2022-2023/3156 {NOD0000015) Providence Consultants .. 01 April 2022 - 31 March 2023 Learnerships for Youth (including Pw... 30/04/2022 020000  12/01/2022 02-:00:00 1200172022 171356 TestPrimary S Pending Evaluation

O DGILRN-Y2022-2023/3156
O DGARN-W2021-2022/3154

(O DGAT-DEGREE/2021-2022/3153 [N000000015] Providence Consultants

[N000000015) Providence Consultants 01 April 2022 - 31 March 2023 Leamerships for Youth (including Pw... 30/0472022 02.00:00  11/01/20220200.00  11/01/2022 02.00-00 110012022 075903 TestPrimary S Signed

[NDD0000015] Providence Consukants . 01 Aprl 2021 - 31 March 2022 Leamership for Workers 311212021 020000 2011212021 020000  20/12:2021 02.00.00 20/12/2021 164823 TestPrimary S Approved

01 April 2021 - 31 March 2022 Internship Diploma/Degree 31/12/202102:0000  20/12/2021 02:00:00 20112/202116:4533  TestPrimary S Pending Evaluation

O DGAT-MATRIC/2021-2022/3152 [N000000015] Providence Consultants ... 01 April 2021 - 31 March 2022  Internship Matric + 311212021 020000 2011212021 02:00.00 2012/2021164330  TestPrimary S Pending Evaluation

“B  Click on the menu icon n, then click DG
‘B Click DGEC & DGAC

DGEC & DGAC
DGEC & DGAC Recommendations Pearc a =
¥ Filters = Group By W Favorites 13/13 € >

O Name Financial Year DGEC Recommendation Date DGAC Recommendation Date Count State

i

O DGAPRRI22003
O DGAPR2021/002
O DGAPR2021/001

01 Aprl 2022 - 31 March 2023
01 April 2021 - 31 March 2022

01 April 2021 - 31 March 2022

110172022
20122021

20122021

1 Pending CEQ Approval
1 DGEC

0 DGEC

“B  Click Create
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DG Applications  DGEC & DGAC

DGAPR/2022/005

Financial Year 01 Aprl 2022 - 31 March 2023 - DGEC Recomm.
Sheet

Programme type -

Search Records

DG Applications.

Recommended?

- [NODDOOOD15] Pr... 01 April 2022 -3... Leamarships for .. 30/04/2022 020... 1210172022 02:0.

s DGEC Organisation  Financial Year DG type Due Date Submitted Date  Approved Date
Recommendation Recommendation

‘B Select Financial year
‘B Click Search Records for programmes
‘B Click DGEC Recommend

DG Bulk Recommendation

wizard.dg report ine xlsx

Training notes |

m Cancel

Select Recommend on Option
Upload DGEC Recommendation sheet
Capture Comment

D DD D

Click Recommend
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DG Applications - DGEC & DGAC @ i DeEC

DGEC & DGAC Recommendations / DGAPR/2022/005

Discard ELETEE S 4

DGAC -

Financial Year 01 April 2022 - 31 March 2023 - DGACRecomm. Upload your file
Sheet
Programme type -
DG Applications.
Is DGAC Organisation  Financial Year DG type Due Date Submitted Date  Approved Date  Rejected Date  DGEC DGAC State
Recommended? Recommendation Recommendation
" [NODOOO0D1S] Pr... 01April 2022-3... Leamershipsfor .. 300472022 020... 1210172022 020. Recommended Pending Adjudic..

A notification email is sent to the DGAC to recommend the application.

.5 DGAC Recommendation

Log in as the DGAC Chairperson

P inseta ..

Email
dgac@insela org za
Password
[ |

Reset Password

‘B Login as the DGAC Chairperson by entering email and password, and then click Log In

DG Applications  DGEC & DGAC

Discuss Search a °©
Skits
— TFites  =GroupBy % Favorites 180/3156 € >
06 -
Organisation Financial Year DG type Due Date Submitted Date Approved Date Rejected Date Created on Created by State
Leaming Programme
B
O DGLRN-Y2022-202¥3156  [N0D0000015] Providence Consuktants ... 01 April 2022 - 31 March 2023 Leamerships for Youth (including Pw... 3010472022 020000  12/0112022 02:00:00 12012022 17:1356  TestPrimary S Pending Evaluation
O DGILRN-Y/2022-2023/3155 N 015) Providence Consultants . 01 April 2022 - 31 March 2023 Leamerships for Youth (including Pw... 30/04/2022 02.00.00  11/0172022 02.00.00 0172022 02.00-00 1100172022 075903 TestPrimary S Signed
O DGLRN-W20212022/3154  [NDD000015] Providence Consukants . 01 Aprl 2021 - 31 March 2022 Leamership for Workers 311212021 020000 2011272021 020000 2011272021 020000 20122021 164823 TestPrimary S Approved
O DGT-DEGREE/2021-2022/3153 [N00O000015] Providence Consulants . 01 April 2021 - 31 March 2022 Intemship Diploma/Degree 3111212021 020000 20/12/2021 02:00:00 201272021164533  TestPrimary S Pending Evaluation
O DGAT-MATRICI2021-2022/3152 - [N0D0000015] Providence Consultants . 01 April 2021 - 31 March 2022  Inteenship Matrc + 311212021 020000 2011272021 02:00:00 201272021164330  TestPrimary S Pending Evaluation

“B  Click on the menu icon n, then click DG
‘B  Click DGEC & DGAC

Private & Confidential Copyright 2020 Qualitative Innovative Solutions (Pty) Ltd. All Rights Reserved
Qualitative Innovative Solutions (Pty) Ltd is 100% Black Owned, BBBEE Level | Contributor
t +27 (0) 87 750 8185 | f +27 (0) 87 750 8185 | e info@gisolutions.co.za | w www.gisolutions.co.za

19



mailto:info@qisolutions.co.za
http://www.qisolutions.co.za/

= 1S

QUALITATIVE INNOVATIVE
SOLUTIONS

DG Applications  DGEC & DGAC

DGEC & DGAC Recommendations [earch a °
BEa- U s

O Hame Financial Year DGEC Recommendation Date DGAC Recommendation Date Count State

“r

O DGAPRIZ022/005 01 April 2022 - 31 March 2023 01122022 1 DGAC

O DGAPRIZ0221003 01 April 2022 - 31 March 2023 011172022 1 Pending CEO Approval

O DGAPR2021/002 01 April 2021 - 31 March 2022 1212012021 1 DGEC

O DGAPRR2021/001 01 April 2021 - 31 March 2022 1212002021 0 DGEC

“B  Select the line item to recommend

DG DG Applications  DGEC & DGAC
DGEC & DGAC Recommendations / DGAPR/2022/005 -
H Creats © Action LTI Y

DGAPR/2022/005
Financial Year 01 Apel 2022 - 31 March 2023 DGAC Recomm
Programme type Sheet

DG Applications.
Is DGAC Organisation  Financial Year DG type Due Date Submitted Date  Approved Date  Rejected Date  DGEC DGAC State
Recommended? Recommendation Recommendation
" [NODOOOODS] Pr... 01April 2022-3.. Leamershipsfor .. 0413072022 020... 011272022 020 Recommended Pending Adjudic

“B  Review and then click DGAC Recommend

DG Bulk Recommendation

Recommend

wizard dg report fine xisx

Recommendation
Sheet

Comment Insert Comments here|

Select Recommend on the option field
Upload the DGAC recommendation sheet
Capture comments

Click Recommend

DD DD

Private & Confidential Copyright 2020 Qualitative Innovative Solutions (Pty) Ltd. All Rights Reserved
Qualitative Innovative Solutions (Pty) Ltd is 100% Black Owned, BBBEE Level | Contributor
t +27 (0) 87 750 8185 | f +27 (0) 87 750 8185 | e info@gisolutions.co.za | w www.gisolutions.co.za

20



mailto:info@qisolutions.co.za
http://www.qisolutions.co.za/

= 1S

QUALITATIVE INNOVATIVE
R — LUTIONS ———

DG Applications  DGEC & DGAC ¢ § peac

DGEC & DGAC Recommendations / DGAPR/2022/005 >

Pending CEO Approval

Financial Year 01Apr 2022 - 31 March 2023 DGEC Recomm.
Programme type Sheet
DGAC Recomm.
Sheet
DG Applications
Organisation Financial Year 0G type Due Date Submitted Date  Approved Date Rejected Date DGEC DGAC State
Recommendation Recommendation
[NODOO00O1S] Provi... 01Apii2022-31 .  Leamerships for Yo . 04130/2022 020000 01/12/2022 02:00.00 Pond i

A notification email is sent to the CEO for approval.

6 C Bulk Approval

Log in as the INSETA CEO

9 inseta .. Signin

Email

ceo@inseta.org.za

Resel Fassword

‘B Login as the CEO by entering email and password, and then click Log In

= DG Applications DG Approval DG Funding Window  Reports o' O ceo
Discuss Search a B
Skils
i YFiters = Group By * Favorites 180/3156 ¢ >
Lianitg Feogiakesa Organisation Financial Year DG type Due Date Submitted Date Approved Date Rejected Date Created on Created by State <
“»
O DGILRN-Y/2022-2023/3156 INO0O000015] Providence Consultants . 01 April 2022 - 31 March 2023 Leamerships for Youth (including Pw._. 30/0472022 0200:00  12/01/2022 02:00:00 120012022 17:4356  Test Primary S Pending Approval
O DGILRN-YI2022-2023/3155 INOD0000015) Providance Consultants ... 01 April 2022 - 31 March 2023 Leamerships for Youth (including Pw... 3010472022 0200.00  11/01/2022 020000 1110172022 02.00.00 11012022 075903 Test Primary S Signed
O DGARN-W2021-2022/3154  [N000000015] Providence Consutants . 01 Aprl 2021 - 31 March 2022 Leasnership for Workers 31122021 020000 20112/202102:0000  20/12720210200:00 201272021 164823 TestPrimary S, Approved
O DGAT-DEGREE/2021-2022/3153 [NODD000015] Providence Consultants . 01 Aprl 2021 - 31 March 2022 Internship Diploma/Degree 31122021 020000 20/12/2021 02:00-00 201212021 1614533 Test Primary S Pending Evaluation
O DGAT-MATRIC/2021-2022/3152 [N000000015] Providence Consultants. 01 April 2021 - 31 March 2022 Internship Matric + 3171212021 02:00:00  20/12/2021 02:00:00 2011272021 16:43:30  TestPrimary S Pending Evaluation

“B  Click on the menu icon n, then click DG
“B  Click DG Approval
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DG Applications DG Approval DG Funding Window

DG Approval Baarch a °
TFites  =GroupBy  WFavorites ISTERE
O Hame Financial Year Count Approval Date
“r
O DGAPRR2022/004 01 April 2022 - 31 March 2023 1 11012022

‘B Click Create

DG Applications DG Approval DG Funding Window  Reports

DG Approval / New

P — =

Financial Year 01 April 2022 - 31 March 2023

Programme type

Approval Sheet wizard dg report line xdsx P
Fila Name wizard dg repor line xlsx
Approval Date 13012022

Search Records

DG Applications

Approve? Organisation Financial Year DG type Dus Date Submitted Date Approved Date Rejocted Dato DGAC State
Recommendation. ..

Select Financial year
Upload approval sheet submitted by the DGAC
Click Search Records

Review applications and click Approve

DD DD

DG Bulk Approval

Option Approve

Comment Commgnts

Approve [IEER]

‘B Select Approve on the option field
‘B Capture comments
‘B Click Approve

A notification email is sent to Project Administrator for recommendation of
the applications.
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5.7 Project Administrator Recommendation

Log in as the Project Administrator

9 inseta .. signin Applications =

Email

projectadmin@inseta org za

Password

[ ]

Reset Password

“B  Login as the Project Administrator by entering email and password, and then click Log In

DG Applications DG Approval  Reports  Configurations

DG Approval / DGAPR/2022/006

DGAPR/2022/006

Financial Year 01 Apel 2022 - 31 March 2023

Programme type
Approval Sheet
File Name

Approval Date

DG Applications

Submitted Date Approved Date Rejectsd Date DGAC State

Approve? Organisation Financial Year DG type Due Date
Recommendati.,

L [NODDOOOO15] Provide... 01 Apil 2022 - 31 Marc... Leamerships for Youth ... 30/04/202202.00:00 1200172022 020000  13/01/2022 02:00.00 Recommended  Approv.

Sendmessage Lognote @ Schedule activity %0 Follow &1

Show all X

B wizarddgreportli..xisx A

“B  Click on the menu icon n, then click DG

“B  Click DG Approval to download to download the approval sheet for reference

DG Applications DG Approval  Reports  Configurations.

Discuss Search

18073156 € >

Shills

ETQA ¥ Fiters = Group By * Favorites

] -
Organisation Financial Year DG type Due Date Submitted Date Approved Date Rejected Date Created on Created by State

Leaming Programme

“r
O DGLRN-Y/2022-2023/3156 [ND0OOOD015] Providence Consultants 01 April 2022 - 31 March 2023 Learnerships for Youth (including Pw... 300472022 02.00.00  12/01/2022 02.00.00  13/01/2022 02.00:00 12012022 17:1356  TestPrimary S... Approved
O DGILRN-YIZ02; 3155 NDDOO0O015] Providence Consutants .. 01 Aprll 2022 - 31 March 2023 Leamerships for Youth (including Pw .. 30/ 020000 110172022 0200:00 11012022 02:00-00 11/01/2022 07°59:03  TestPrimary 5. Signed
O DGILRN-W2021-2022/3154 ND0OB0B015] Providence Consultants . 01 April 2021 - 31 March 2022 Leamership for Workers 31122021 020000 201202021 020000  20/12/2021 02.00:00 20/12/2021 164823 Test Primary S Approved

‘B Click DG Applications
‘B Select by clicking on the approved line items
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oval Reports  Configurations.

DG Dashboard / DG/LRN-Y/2022-2023/3156 .
18 < >
Approved -
Organisation [N0D0000015] Providence Consuhants & Actuaries Applied
SOL No N000000015 PP
Financial Year 01 Apeil 2022 - 31 March 2023 Tk Lasmars Appladt 4
DG type Leamerships for Youth (including PwD) Yot DNasbled Appiied: 9
Funding Window DG/2022/010 January 01, 2022 - Aprl 30, 2022 Tot. Applied 4
sy AR Sy Total Amt. Learners Applied R 260800.00
Total Amt. Disabled Applied RO.00
Total Amt. Appied R 260800.00
Approved
Tot. Learners Approved 0
Tot. Disabled Approved 0
Total Learners Approved 0
Tot. Amt. Leamners Approved RO.0D
Tot. Amt. Disabled Approved RO.0D
Total Amt. Approved R000
Organisation
Leamershp Detaits
06 Evatustion
q . .
‘B Click DG Evaluation, and then Edit
Organisation [N000OD0015] Providence Consultants & Actuaries A Iied
SOL No N000000015 PP
Financial Year 01 Apdil 2022 - 31 March 2023 Tot. Learners Applied 4
DG type Leamerships for Youth (incluging PwD) Tot. Disabled Applied 0
Funding Window DG2022/010 January 01, 2022 - Agrl 30, 2022 Tot. Applied 4
Due Date 0042022 02 0000 Total Amt. Learners Applied R 260600.00
Total Amt. Disabled Applied RO.00
Total Amt. Applied R 260800 00
Approved
Tot. Learners Approved 0
Tot. Disablad Approved 0
Total Learners Approved [l
Tot. Amt. Learners Approved RO0D
Tot. Amt. Disabled Approved RO.00
Total Amt. Approved RO.0D
Leamership  NoLearers  Disabled Totsl  Amount Noleamers  Disabled Totasl AmountTotsl  No.Leamers Dis
F— Leamers  Applied Recommen... Recommen... Recommen... Recommended Approved Appro
anisation
Leatnershio Detsits i Y Y '
PO (01001000 2 0 2 R 130400 2 0 2 R130400.00 0
1019010013 2 0 2 R130400 2 0 2 R13020000 0

‘B Select line item (Repeat this step for all line items)
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Open: DG Evaluation

Leamership

No Learners
Disabled

Total Learners
Cost Per Student
Cost Per Disabled
Amount Applied

Destop Evaluation
No Learners Recommended
Disabled Recommended
Total Recommended
Amount Total Recommended

[01Q010005007807] Charstered Certified Accountant
2

[

2

R 65200.00

R 7720000

R 130400.00

2
1
2
213040000

Approval

No. Leamers Approved

Disabled Approved
Total Learners Approved

Amount Total Approved

2

0

2

R 130400.00

Sendmessage Lognole O Schedule activiy

Test Primary SDF
0 DG Evaluation created

%0 Follow

Yestorday

&1

“B  Capture the approval details as per the approval sheet

‘B Click Generate letter

Confirmation

Ave you sure u want to generate letter?

o

“B  Click Ok to confirm

DG Dashboard / DG/LRN-Y/2022-2023/3156

DG/LRN-Y/2022-2023/3156

Organisation [NO000D015] Providence Consultants & Actuaries
SDL No NO00000015

Financial Year 01 Apel 2022 - 31 March 2023

DG type Leamerships for Youth (including PwD)

Funding Window DG2022/010 January 01, 2022 - April 30, 2022
Due Date 30/04/2022 02:00:00

Update Organisation Details

Organisation
Learnership Details

DG Evaluation

Applied

Tot. Learners Applied 4

Tot. Disabled Applied 0

Tot. Applied 4

Total Amt. Learners Applied R 260800 00
Total Amt. Disabled Applied R000

Total Amt. Applied R 260800 00
Approved

Tot. Learners Approved 4

Tot. Disabled Approved 0

Total Learners Approved 4

Tot. Amt. Learners Approved R 260800 00
Tot. Amt. Disabled Approved R0.00

Total Amt. Approved R 260800 00

Awaiting Mgr Signature
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. The applications are sent to the Learning Manager for signing.

5.8 Learnin

Log in as the Learning Manager

ylnssta Home signin

Email
learningmgri@inseta org za

Password

E )

Resel Password

‘B Login as the Learning Manager by entering email and password, and then click Log In

DG Applications.  Reports

Discuss Search Q
Skits
- TFites  =GroupBy W Favorites 18012666 < >
Leaming Programme -
Orgenisation Financial Year 0G type Due Date Submitted Date Approved Date Rejected Dote Created on Created by State
<>

O DGLRN-Y2022-202¥3156  [N000000015] Providence Consulta . 01 April 2022 - 31 March 2023 Leamerships for Youth (including P. 120172022 020000 1310172022 02.00:00 121012022 174356 TestPrimary S Awaiting Mgr Signature

O DGLRN-Y12022-2023/3155 N000000015] Providence Consulta.. 01 Apel 2022 - 31 March 2023 Leamerships for Youth (including P 30/04/12022 0 ) 1110172022 020000 11/01/2022 02,0000 11/01/202207:59.03  Test Primary S Signed

O DGLRN-W2021-20223154  [N0D0000015] Providence Consulta . 01 Aprl 2021 - 31 March 2022 Leamership for Workers 31122021 020000 201272021 020000 2011272021 02:00:00 201122021164823  TestPrimary S.. Approved

“B  Click on the menu icon n, then click DG
‘B Select by clicking on the approved line items awaiting signature

DG Applications  Reports @ 1 Leaming Manager
DG Dashboard / DG/LRN-Y/2022-2023/3156 B
e v < >

= Applied
SDL No 001 PP -~
Financial Year 022 - 31 March 2023 Yot Laanios Apgied 4
DG type for Youth (inchuding PwD) Tot. Disabled Applied .
Funding Window inuary 01. 2022 - April 30, 2022 Tt Appsad $
60800.00
Bos Dk SUOUA22 02:00:00 Total Amt. Learners Applied R 260800.00
Total Amt. Disabled Applied R000
Total Amt. Applied R 260800.00
Approved
Tot. Learners Approved 4
Tot. Disabled Approved 0
Total Learners Approved s
Tot. Amt. Learners Approved R 260800.00
Tot. Amt. Disabled Approved RO
Total Amt. Approved R 260800 00
Send Letter o Manager
Shoeation Leamnership Noleamers  Disabled Total  Amount NoLeamers Disabled Total Amount Total No. Leamers Dis
Leamers  Applied R R Recommen Approved Appre
Learmership Datails
G Evaluation ‘ > 4 > 4 »
01001000 2 0 2 0 2 R13040000 2
014010013 2 0 2 0 2 R13040000 2

‘B Select programme line item (Repeat this step for all line items)
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SOLUTIONS

Open: DG Evaluation x

Sign Manager | Print Recommendation Leer Auwalting Mgr Signature =

LGA/2022/0003Y

Leamership 1 07] Charetered Certified Accountant
No Leamers

Disabled

Total Learners.

Cost Per Student R 65200.00

Cost Per Disabled R 7720000

Amount Applied R 130400.00

Destop Evaluation

Mo Leamers Recommended 2

Disabled Recommended o

Total Recommended 2

Amount Total Recommended R 130400.00
Approval

No. Leamers Approved 2

Disabled Approved 0

Total Learners Approved 2

Amount Total Approved R 13040000

Lognole @ Schedule activity 0 Folow &1
Yesterday

Tost Primary SOF
© DG Evaluation created

January 13, 2022

c
N000000015

Malindi

37 Empire Road Parktown
Westcliffe

2193

Number: LGA,

INSETA y Grant d 2022/2023 L hips for Youth (including PwD)

1. The INSETA is pleased to confirm that you have been recommended for Discretionary Grant funding for the following:

Recommended No. of Recommended Rand Amount per Total Recommended
Learners Learner Amount

Disabled R 77200.00 R0.00

Not R 65200.00 R 130400.00
Disabled

‘B Review letter
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Open: DG Evaluation ®

Sign Manager | Frint Recommendation Letter Awaiting Mgr Signature &
IS (TR ek
LGA/2022/0003Y

Leamership [01Q010005007807] Charetered Certified Accountant

No Learmers 2
o

Disabled

Total Learners 2

Cost Per Student R 6520000
Cost Per Disabled R 77200 00
Amount Applied R 130400.00
Destop Evaluation

No Learners Recommendad 2

Disabled Recommended o

Total Recommended 2

Amount Total Recommended R 130400.00
Approval

No. Leaners Approved 2

Disabled Approved [

Total Learners Approved 2

Amount Total Approved R 13040000

Sendmessage Lognole @ Schedule aclivity b1 Follow &1
Yesterday

Test Primary SOF
@ DG Evaluation created

‘B Click Sign Manager

Confirmation

Ar you SUFe U Want 10 sign this latter?

“B  Click Ok to confirm

Applications

DG Dashboard / DG/LRN-Y/2022-2023/3156

DG/LRN-Y/2022-2023/3156

Organisation [N000000015] Providence Consultants & Actuaries

SDL No N000000015 Applisd

Financial Year 01 Apel 2022 - 31 March 2023 Tat, Leamers Applied 4

DG type Leamerships for Youth (including PwD) Jot. Diuied Sppiied »

Funding Window DG2022/010 January 01, 2022 - April 30, 2022 Tot: Appliad 4

Due Date 30/04/2022 02:00:00 Total Amt. Learners Applied R 260800 00
Total Amt. Disabled Applied RO0D
Total Amt. Applied R 26080000

The applications are sent to the COO for signing.
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9 COOSi

Log in as the COO

ﬁinseta Home signin

Email

coof@inseta or za

Reset Passworg

‘B Login as the COO by entering email and password, and then click Log In

Discuss

Q
Skils
o ¥ Filters * Favorites 18073156 < >
L Organisation Financial Year DG type Due Date Submitted Date Approved Date Rejected Date Created on Created by State 2
o
O DGARN-Y/2022-2023/3156  N000000015] Providence Consuta 01 April 2022 - 31 March 2023 Learnerships for Youth (including P 30/04/2022 020000 120172022 0200.00  13/01/2022 02.00:00 1200172022 17.4356  Test Primary S... Awaiting COO Signature
O DGLRN-YI2022-2023155  [N000000015] Providence Consula.. 01 April 2022 - 31 March 2023 Leamerships for Youth (including P 30/04/2022 020000  11/01/2022 020000  11/01/2022 020000 Test Primary S Signed
O DGARN-WR021-2022/3154 [N000000015] Providence Consulta 01 April 2021 - 31 March 2022 Leamership for Workers 31/12/2021 02:00:00 2071272021 02:00:00 20/12/2021 02:00.00 2011272021 16:48:23 Test Primary S. Approved

“B  Click on the menu icon n, then click DG
“B  Select by clicking on the approved line items awaiting signature

u DG DG Applications. L &
DG Dashboard / DG/LRN-Y/2022-2023/3156 =
Financia Year UT AP 2022 - 3Y Mafeh 202 o =
DG type 5 for Youth (including PwD) Yot Dtaabled Applied s
Funding Window DG2022/010 Janusry 01, 2022 - Aprl 30, 2022 Tot. Applied 4
i 60800.00
i e ) Total Amt. Learners Applied R 260800.0
Total Amt. Disabled Applied RO.00
Total Amt. Applied R 260800.00
Approved
Tot. Learners Approved 4
Tot. Disabled Approved 0
Total Learners Approved 4
Tot. Amt. Learners Approved R 260800.00
Tot. Amt. Disabled Approved RO.00
Total Amt. Approved R 260800.00
Leamership  NoLearners  Disabled Total  Amount Noleamers  Disabled Total AmountTotal  No.Leamers Dis
o Leamers  Applied  Recommen... Recommen... Recommen... Recommended Approved Appro
anisation
Learnership Detats ‘ > 4 » o« »
e 101001000 2 0 2 R 130400 2 0 2 R13040000 2
[015010013 2 0 2 R130400 2 0 2 R13040000 2
‘ »

‘B Select programme line item (Repeat this step for all line items)
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Open: DG Evaluation

x

PrtRaconmendaion Lt Avaing 00 Sgatus =

LGA/2022/0003Y

Leamership
No Learners
Disabled

Total Learners
Cost Per Student
Cost Per Disabled
Amount Applied

[01Q010005007807] Charstered Cerfified Accountant
2

0

2

R 6520000

R77200.00

R 130400.00

Destop Evaluation

No Learners Recommended 2

Disabled Recommended

Total Recommended

0
2

Amount Total Recommended R 130400 00

Approval

No. Leamers Approved
Disabled Approved

Total Leseners Approved
Amount Total Approved

Send message  Log note

Test Primary SOF

2
0
2
R 130400 00

©Schedule activiy %1 Folow &1

Yestorday

© DG Evaluation created

“B  Click Print Recommendation letter

N000000015_LGA_2022_0003Y_recommendation_letter_2022-... 100% + =

and the employer, detailing the learning programme title and registration code as well as clear start (commencement) and end
dates of learners.

4.3.2 Certified copy of learners’ Identity document

4.3.3 A duly completed, signed, and dated fixed term employment contract between the learner and the employer.
4.3.4 Certified copy of learner’s highest qualification

4.3.5 Complete and accurate SETMIS Upload Template

4.3.6 Protection of Personal Information Act (POPIA) declaration completed, duly signed, and dated by each learner
4.3.7 Confi of ility if

Submissions and enquiries are to be sent to Learnerships@inseta.org.za

Recommended By

Learning Manager
Learning Manager: Youth Programmes
INSETA

Date: January 13, 2022

“B  Review letter (the letter should have the Learning manager signature at this stage)
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Open: DG Evaluation x

Sign COO | Print Recommendation Letter Awailing COO Signaturs =
e [rtee e |
LGA/2022/0003Y

Leamership [01Q010005007807] Charetered Ceslified Accountant
No Learners 2

Disabled 0

Total Learners 2

Cost Per Student R 6520000

Cost Per Disablod R7720000

Amount Applied R 130400.00

Destop Evaluation

No Learners Recommended 2
Disabled Recommended ]
Total Recommended 2
Amount Total Recommended R 130400 00

Approval

No. Leamners Approved 2

Disabled Approved 0

Total Learners Approved 2

Amount Total Approved R 13040000

Sendmassage Lognole @ Schedule activity
Yesterday

Tast Primary SOF
© DG Evaluation created

‘B Click Sign Manager

Confirmation

Are you sure u want to sign this letter?

Cancel

“B  Click Ok to confirm

DG Dashboard / DG/LRN-Y/2022-2023/3156 -
Create @ Action 11 < >
Signed -

DG/LRN-Y/2022-2023/3156

Organisation (NOOO0D0015] Providence Consultants & Actuaries

SDL No NOGOB00O15 Applied

Financial Year 01 April 2022 - 31 March 2023 Tot. Learners Applizd N

DG type Laamerships for Youth {including PwD) Tot. Disabled Applied 0

Funding Window DGR022/010 January 01, 2022 - April 30, 2022 Tat. Applied N

oo Date 0042022 02-00:00 Total Amt. Learners Applied R 260800 00
Total Amt. Disabled Applied ROOD
Total Amt. Applied R 26080000
Approved
Tot. Learners Approved 4
Tot. Disabled Approved [
Total Learners Approved 4
Tot. Amt. Learners Approved R 26080000
Tot. Amt. Disabled Approved ROOD
Total Amt. Approved R 260800.00

The Signed applications are sent to the Project Administrator for review.
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LUTIONS

10 Project Administrator review

Log in as the Project Administrator

9 inseta ..

Email

projectadmin@inseta org za

Password

=

l

Reset Password

signin

“B  Login as the Project Administrator by entering email and password, and then click Log In

DG Approval

Repors  Configuraions

Discuss
Skils
ETQA
DG
Leaming Programme
e
O DGILRN-Y/2022-2023/3156
O DGILRN-Y/2022-20233155
O DGILRN-W2021-202273154

Organisation

[NDD000D015] Providence Consultants
NO0OD00015] Providence Cansuhants.
NO0OD00015] Providence Cansultants

Financial Year

DG type

01 April 2021 - 31 March 2022 Leamership for Workers

01 Aprll 2022 - 31 March 2023 Leamerships for Youth (including Pw

01 April 2022 - 31 March 2023 Leamerships for Youth (including P

¥ Filters

Due Date

30/04/2022 02:00.00

300412022 02:00:00

311122021 02:00:00

* Favorites

Submitted Date

120172022 02.00-00

10172022 02:00:00
20122021 02:00:00

Approved Date

13101/2022 02.00:00

110172022 02:00-00

201272021 02:00:00

Rejected Date

12/01/2022 171356
1110172022 07:59:03
2011272021 16:48:23

Created on

Created by

Test Primary S
Test Primary S

Test Primary

18073156 & >

State.

Signed

Signed
Approved

“B  Click on the menu icon n, then click DG
“B  Select by clicking on the signed line items

DG Dashboard / DG/LRN-Y/2022-20

Organisation [NOD000DD15] Providence Consultants & Actuaries ’
sn?‘«n N000000015 ‘ Applied
Financial Year 01 Apeil 2022 - 31 March 2023 Tot. Learners Applied 4
06 type Leamerships for Youth (incuding PwD) Tot. Disabled Applied .
Funding Window DG2022/010 Janusry 01, 2022 - Apri 30, 2022 Tot Applied 4
e sy Total Amt. Learners Applied R260600.00
Total Amt. Disabled Applied R0.00
Total Amt. Applied R 260800.00
Approved
Tot. Learners Approved 4
Tot. Disabled Approved 0
Total Learners Approved s
Tot. Amt. Learners Approved R 260800.00
Tot. Amt. Disabled Approved RO.00
Total Amt. Approved R260600.00
O Leamership NoLearners  Disabled Total  Amount No Leamers Disabled Total  Amount Total
I Leamers  Applied Recommen... R ... Recommen.
DG Evaluation 4 » < b« »
[01Q01000. 2 0 2 R130400 2 0 2 R130400.00
[01g010013 2 0 2 R130400 2 0 2 R130400.00

No. Leamers
Approved

Dis
Appre

“B  Click DG Evaluation
“B  Click Print letters to review
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Confirmation

Are you sure u want to print the letter(s)?

‘B Click OK to confirm

9 inseta

Recommended By
)

Pav . re——=
|

Learning Manager
Learning Manager: Youth Programmes
INSETA

Date: January 13, 2022

Approved By

|
|
coo

Chief Operations Officer
INSETA

Date: January 13, 2022

‘B Review letter(s) (the letter should have the learning manager and coo signature)

Organisation

Learnership Detalls

G Evaluation

Send Letter to Employer J§ print Letter(s)

Leamership NoLeammers  Disabled Total  Amount NoLearners Disabled Total  Amount Total
Leamers  Applied  Recommen... Ry R o
Ll » 4 [} »
01001000 2 0 2 R 130400 2 ( 2 R130400.00
[01q010013 2 0 2 R 130400 2 0 2 R13040000

No. Learners Dis
Approved Appre

“B Once all letters have been reviewed, Click Send Letter to Employer

“B  Click Ok to confirm

Confirmation

Are you sure u want 1o email this letler 1o the Employer?

& -

The letter(s) are to the contact person selected for the DG application.
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