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I Document Review

The document described herein is agreed to by key team members and by signing this document;

The project members confirm their support of the Training guide content.

Name Title Signature Date
Tshembani Maluleka | IT Manager
Adeline Singh Skills Manager
- 25 January 2022
London Malinga Skills Specialist .
21 January 2022
Ivy Pilane Project Manager
Malindi Madumo Change Manager .
LU ke 20/01/2022
Version Control
Date Version Summary of changes Amended by
03 December 2021 | I.0 Draft Malindi Madumo
19 January 2021 20 Added section 5: Updating Malindi Madumo
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2 Introduction

This is a Training manual for the new MIS System for the Insurance Sector Education and Training Authority

(INSETA). The system provides the organisation with an easy and timeous process to process registrations
and WSP and ATR submissions.

2.1 Objective

The objective of this training manual is to provide a step-by-step guide on how to execute the following
processes on the system:

e Register SDF

e Register Non-Levy Organization
e Update Employer Details

e  Submit WSP and ATR
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3 Navigation

3.1 System Access

To access the MIS Skills Module, follow the link https://insetamis.inseta.org.za/

* @ :

®

< C @ insetamis.inseta.org.za

INSETA MIS

developing and implementing the best skills and educational solutions
for the insurance sector and its employees.

Register New SDF

3.2 lcons and terminolog)

The following are icons used on the manual and their meaning

Icon Meaning

ON .. H
This icon alerts the user to take note of the important message

o This icon displays information the result that come about when a process is
E completed
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The following table includes abbreviations or notations that are used in the document and on the system.

Term/Acronym | Definition

WSP Workplace Skills Plan

SDF Skills Development Facilitator

ATR Annual Training Reports

SDL Skills Development Levy

MIS Management Information system

DHET Department of Higher Education and Training
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4 SDF Registration

This section provides a guide on how to register as a SDF on the system.

4.1 STEP |- SDF Registration

=@ :

R

2> C A Notsecure | 160.119.252.109

ﬁ inseta

Signin ‘ Applications ~

SDF Registration

Non-Levy Organisation registration

Provider Accreditation

Assessor Registration

Moderator Registration

INSETA MIS

developing and implementing the best skills and educational solutions
for the insurance sector and its employees.

Register New SDF

“B  On the INSETA MIS landing page, Click on Applications to expand dropdown menu
“B  Then, click on SDF Registration

The SDF Registration form is displayed
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4?2 STEP 2- Capture General Information

SDF Registration

Fill all form field to go to next step

_o_

General Information

General Information
Employer SDL No.

D v

[NOOD0OD14] Test Non Levy

Chaoss File |

Title SDF Role

o v [ o v
| \

Upload appointment letter

D DD

Capture the SDL number and click Add. The system allows to add multiple employers

Then, capture all the required general information and click Next Step

Please note that the fields marked with an asterisk (*) are mandatory and

should be completed
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4.3 STEP 3- Complete Physical Address

SDF Registration
Fill all form field to go to next step
General Information Physical Address
Physical Address
Physical Code”
[z v
Physical Address 1 *
(34 samvite v
Physical Address 2 *
[ anyas reaa v
Physical Address 3
Physical Province * Physical City * Physical Municipality *
[ cauteng o | [ sonanessturg - mesburg Matio v
Physical Suburb Physical Urban Rural
| Sunningh || uman "
[ Use Physical Address For Postal Address?

“B  Capture Physical Address details
“B  Click on the Use Physical Address for Postal Address check box if applicable for the next step

44 STEP 4- Complete Postal Address

SDF Registration
Fill all form field to go to next step
General Information Physical Address Postal Address
Postal Address
Postal Code
291
Postal Address 1
84 Samvita
Postal Address 2*
Nanyuki road
Postal Address 3
Postal Province Postal City Postal Municipality
Gauteng v Johanessburg ~ Johannesburg Metro v
Postal Urban Rural Postal Suburb “
Urban v Suminghil -

“B  Capture Postal Address details and then click Next Step
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SOLUTIONS

45 STEP 5- Capture Other Info

SDF Registration
Fill all form field to go to next step
General Intormation Physical Address Postal Address Other info.
Other Info.
Citizenship Information
Alternate ID Type Equity *
b Black. Afncan 4
Citizen Residential Status * Nationality Home Language
[ soutn atnca v v seSoino -
RS A Identification No Date of Birth * Gender
[Csaoromeons v] [wmams 7] [ romae v
Status
Socio Economic Status™ Disability Status
| Employed o | [ none o
Highest Education” Highest Education Description
I Diploma L Diploma in Financial Administration
Current Occupation” Years In Occupation®
[(Supsnssr 710G 7]
Experience
Training and coaching v

“B  Capture Other information

y’ inseta

-
signin Applications ~

General Comments

Name of Accredited Training Provider

Milpark Business School v

1 do not have an SDF Certificate and would like to attend an INSETA funded SDF Training?
Yes -
Registration Date

2021-12-06

SDF Certificate: Select upload

Choose File | M:

Download Here Sign and Upload the Code Of Conduct *
Choose File | No file chosen

O | hereby confirm that the information submitted is complete, accurate and not misleading

Have you completed a SDF Training Programme provided by an accredited training provider?

“B  Click on Here to download and sign the Code of Conduct
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= code_of_conduct.pdf

The appointed Skills Development facilitator signs this acknowledgement that they are not working for

or contracted with any training provider and operates independently of training institutions.

ACKNOWLEDGEMENT

Iyt srs s s ssssssnnensenenenes: (ODF ), NEFEbY acknowledge that | have read and understood this
Skills Development Facilitator’s Code of Conduct; and agree to uphold the ethical standards contained

therein to the best of my ability.

SIGNATURE:

“B  Sign the Code of Conduct

Here 5

| Choose File | code_of_conduct pdf v

I hereby confirm that the information submitted is complete, accurate and not misleading

Previous Confirm

Upload the signed Code of Conduct

Click on the declaration checkbox | hereby confirm that the information is complete,
accurate and not misleading

“B  Click Confirm

b b

ﬁinseta Signin

SDF Registration

Fill all form field fo go fo nexi step

—0—0

General information Physical Address Postal Address Other Info. Finish

Success !
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You have successfully registered as SDF on the system. An email will then be sent to
the Skills Specialist and Manger for verification and approval.

Once application is finalised, the SDF will receive email with system Login details
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5 Non-levy Organisation Registration

STEP |- Re

This section provides a guide on how to register as a non-levy organisation on the system.

= C A Notsecure | 160.119.252.109 ae v @
—’
SDF Registration

< Non-Levy Organisation !engUD

Provider Accreditation

Assessor Registration

Moderator Registration

INSETA MIS

developing and implementing the best skills and educational solutions

for the insurance sector and its employees.

Register New SDF

“B  On the INSETA MIS landing page, Click on Applications to expand dropdown menu
“B  Then, click on Non-levy Organisation registration

@
?}’ The Non-levy Organisation registration form is displayed
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SOLUTIONS

5.2 STEP 2- Fill the General Information section

Non-Levy Organisation Registration

Fill all form field to go to next step

General Information

General Information

Legal Name® Trade Name *

[Franmaco.t ] [Fammoca v]
Registration Number Registration No Type *

[ wooacona v | [ company Regstration Number |
Telephone Number Cell Phone Number*  Fax Number Email

- o T s
Sic Code * Sic Code Description

(St oo o et e o] | oum Gar anans armcsion

Core Business ™

[ Heatm care Banetts v
Number of Employees Organisation Size *
2 s v | smatNonLew Paying (1-49) -

[

“B  Capture Organisation general information and then click Next Step

Please note that the fields marked with an asterisk (*) are mandatory and

should be completed

The system is setup to only accept a maximum of 49 employees for non-levy
paying organisations.
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5.3 STEP 3- Capture Organisation Address

Non-Levy Organisation Registration

Fill all form field to go to next step

R

o

Physical Address
Physical Code

[[202 v
Physical Address 1 *

l Eroatacres shopping centre I

Physical Address 2 *

|| cosarana vatey oa )

Physical Address 3
Physical Province * Physical City *

Gauteng v 5 v -
Physical Suburb * Physical Urban Rural

Four Ways | U v

Use Physical Address For Postal Address?

‘B Capture Physical Address details
“B  Click on the Use Physical Address for Postal Address check box if applicable for the next step

Postal Address

Retoue

‘B Capture Postal Address details, and then click Next Step
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5.4 STEP 4- Capture Organisation contact

"0 0 O0 ‘

General Information Addi

CFO, CEO & Organization Contact Person

2 Sumame Initials *
o | [ crot | [ “|le

Telephone Number Cell Phone Number®  Ema Designation

- 0111234847 [ oarsassenz «\ { maindi@gsohibons co.za | | cFo v
S r Organisation Representative /CEO
Title First name * Initials *

Miss o | [ ceot v | [ Trining v][e
Telephone Number Cell Phone Number*  Email" Designation *

B - 01234567 [0 - osaa0ss0 | [ puesamgasoutons caz v | [ ceo v
Organisation oth
Title Initials *

e o | [(usen v]|[u v
Telephone Number Cell Phone Number Email" Designation *

B 0123457 [ ooz v | [owogasowsonscoza v | (00 v

‘B Capture Organisation contact details and click Next Step

5.5 STEP 5- Fill in Other Info
ﬁ inseta signin

Other Information

3anking Details
Bank Name * Account Type * Account Number

st ] [ms ] [ v
Branch Name * Branch Code

Con n Mall v ‘ ‘ 210524 v
Upload Mandatory Document
Document File (Allowed type is .pdf)
Registration form ‘ Choose File | Training sign off_ HR_ 31032021.pdf
CIPC Documents ‘ Choose File | Training sign off_ HR_ 31032021.pdf
Tax Clerance Choose File | Training sign off_ HR_ 31032021.pdf
Confirmation of Banking Details” Choose File | Training sign off_ HR_ 31032021 pdf
BEE Certificate { Choose File | Training sign off_ HR_ 31032021 pdf
FSP License” ‘ Choose File | Training sign off_ HR_ 31032021.pdf
EMP201 or Confirmation of registration with ‘ Choose File | Training sign off_ HR_ 31032021.pdf
SARS (EMPSA)

ther Information

Will this organisation be submitting a WSP/ATR?

I hereby confirm that the information submitted is complete, accurate and not misleading

m St

Capture Banking details

Upload Mandatory Documents

Click on the checkbox Will this organisation be submitting a WSP/ATR? If applicable
Click on the declaration checkbox I hereby confirm that the information is complete,
accurate and not misleading

Then click Confirm

DD DD

b
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Non-Levy Organisation Registration

Fill all form field to go to next step

—©0—0 0 0 0

o tion contact Other info, Finish

Success !

You have successfully registered the non-levy organisation on the system. An email
will then be sent to the Skills Specialist and Manger for verification and approval.

o

Once the application is finalised, the employer will receive email with system
enclosing an approval letter.

9 inseta

INSETA

37 Empire road
Parktown
Gauteng 2193

South Africa
JUNANNESDUTE,\oduLeng

December 06,2021

Dear Training Co.1,

EMPLOYER REGISTERATION APPROVAL

Following the satisfactory evaluation of your organisation details, we offer you this letter of approval.

You may now access the system using the following link https://InNSETAMIS.inseta.org.za/web/login

For any queries please contact the INSETA Call Centre on 086 113 0013.

Yours in Skills Development

Adeline Odette Singh
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6 Update existing Organisation details

6.1 Updating Organisation Details

= Skills SDF Dashboard ~ Organisation  WSPIATR (o]
Organisations pearch a °
£ ¥ Filters = Group By W Favorites i1 < >
O sdiNo Registration No Trade Name Legal Name Phone Fax Number Email  Organisation Size Levy Status Created on Stage
i
O NOOOODOD15 2000022115007 Pravidenca Consultants & Actuaries Providence Consutants & Actuaries 0413954400 Small Non-Levy Paying (1 - 48) Non-Levy Paying 10F1172021 10:36:43 Approved

“B  Search and click on the organisation

= Skills SDF Dashboard ~ Organisation  WSPIATR A' O ) TestPrimary SOF
ations / [NODO000015] Providence Consultants & Actuaries -
‘ © Actio U1 €y
Print Approval Lefter Apgrouea B
v e
NO000000015
Providence Consultants & Actuaries
Trade Name Providanca Consultants & Actuaties Lovy Status Non-Levy Paying
Oraanisation Detaits Legal Name Providanca Consultants & Actuaries Phone 0413954400
BEE Status Fax Numbar
Child Orgarisations X e
Physical Address Registration No. Type
LoD Registration No 20002211507
Country South Afrca .
raining Commitice N Core Business.
Strest 37 Empire Road Will submit WSP -
cro Strest2 Parklown ATR?
Physical Address 3 %s Unionizod?
cEO Physical Code 2193 e L
Ph | Suburb Westcliffe Employces
Banking Detas St el Number of 1
Physical City Johannesburg Esployses (Current
WSP Submissians Physical Province Eastom Cape (ZA) FY)
Physical Urban/Rural \khes Organisation Size Small Non-Levy Paying (1 - 49)
Client Retationship Management
i Manage Physical Municipality T SIC Code [82131] Health Care Benefits Administration
Cranie  Levie Use Physical for Postal? s SIC Code Description  Health Care Benefits Administration
FSP License
Postal Address Other Sector
Annual Turnover 000
Postal Address 1 37 Empire Road
Postal Address 2 Parktown
Postal Address 3
Postal Cade 2193

‘B Click Edit to enable editing Organisation details
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m  Skills SDF Dashboard ~ Organisation  WSPIATR
Organisations / [NO00000015] Providence Consultants & Actuaries -
s o<
Trade Name Providence Consullants & Actuaries  Levy Status Non-Levy Paying v
Organisation Detsits I providence Consltants 8 Actueries  Phone 0413954400
Chikd Orgarisations BEE Status o Fax Number
Email
Contact Person Physical Address
Registration No. Type S
Training Commitise Country South Africa - Registiation No 20002211507
cro Street 37 Empire Road Core Business
o Streetz Parklown
Physical Address 3 Physical Address 3 Will submit WSP - v
Banking Details ehymient Code ATR?
yeiealte 2 Is Unionized? v
LI Physical Suburb Westclife Number of A
e — Physical City Johanneshurg Employees
Physical Province Eastem Cape (ZA) Number of 10
Grants & Levies Physical Urban/Rural Urban E:'ph"““c""em
Physical Municipality Johanancburg Meto Organisation Size ‘Small Non-Levy Paying (1 - 49}
s B ky Bt - SIC Code [82131] Heaith Care Benefts Adminisiation -
Postal Address SIC Code Description  Health Care Benefits Administration
FSP License
Postal Add 1 ir
= ross 37 Empire Road g
Postal Address 2
o ress Sl Annual Turnover 0.00
Postal Address 3 Postal Address 3
Postal Code 2193
Postal Suburh Westciife
Postal City Johannesburg
Postal Province Gauteng (24)
Postal Urban/Rural Urban
Postal Municipality Johannesburg Metro e

‘B Capture changes and confirm details
‘B Click Save

The Organisation details are successfully updated.

6.2 Verify linked child companies.

u  Skills

Organisations / [NO00000015] Providence Consultants & Actuaries

m & Acto [
) e 2

v e 8 lseamsw B Do sppiaions
N000000015
Providence Consultants & Actuaries
Legal Name Trade Name SdiNo. Link Start Link End File Name State
Date Date

Organisation Detsils

Child Organisations

Contact Person

Training Commitiee

cFo

cED

Banking Detsils

WEP Submissions

Client Relationship Management

Grants & Levies

“B Navigate and click on Child Organisations tab
‘B Verify by checking the listed organisations
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‘B Click Save

6.3 Update Organisation Contacts

m  Skills SOF Dashboard ~ Organisaion  WSP/ATR LS £ Test Primary SOF

Organisations / [NO00000015] Providence Consultants & Actuaries

"o

Print Approval Letter Approved -

ve 8 isenmsw B 0o

N000000015
Providence Consultants & Actuaries

Title Name Job Position Email Mobile
Oigenisation Detalte Hon Adeline Davids CEO skils@inseta org za 0113818900
Child Organisations Miss Bongi Malinga Skills bass mandatory@inseta org za 0113818900
Add a line
Contact Person
Training Committee
cro
I hereby confirm that the following information submitted is complete, accurate and not missieading
ceo
Banking Detatls

WSP Submissions

Client Retationship Msnagement

Grants & Levies.

“B  Click on Contact Persons tab
‘B Click Edit to enable editing
“B  Click on the Contact line item

Open: Contact Person

Title = [ Phone number 0113818900
First Name Fax number
Surname Cell Number 0113818900

Initials Email skills@inseta.org za
Designation

Postal Address

Westcliffe

Johannesburg = Gauteng (ZA =

Urban

Johannesburg Metro

‘B Capture changes and confirm details
‘B Click Save
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= Skills SDF Dashboard  Organisaion  WSPIATR

I Test Primary SDF
Organisations / [NO00000015] Providence Consultants & Actuaries -
=... [ TP
- -

8
v e & o appications

NO00000015
Providence Consultants & Actuaries

Title Name Job Position Email Mobile
Organisation Details Hon Adaine Davids CEO skils@inseta org za 0113818900
Child Organisations Miss. Bongl Malinga Skills bass mandatory@inseta org za 0113818800

Add a line
Contact Person
Training Commities
cro .

I hereby confirm that the following information submitted is complete, accurate and not missleading
ceo
Banking Detas

WP submissions

Client Relationship Management

Grants & Levies

“B  To add a contact, click Add a line

Create Contact Person

Title Phone number
First Name Fax number
Sumname Cell Number

Initials Email
Designation &g, Sales Direcar

Postal Address

Pastal Code

Pastal Suburb

Physical City = Postal Provir =
Urban/Rural

Pastal Municipality

Y8 Capture required details and then click Save & Close
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6.4 Update CFO details

u  Skills SDF Dashboard ~ Organisaion  WSP/ATR o ) Test Primary SOF

Organisations / [NO00000015] Providence Consultants & Actuaries

o<
Print Approval Letter Approved B

ve & Vseomsn_ | @ Boappicatons
N000000015
Providence Consultants & Actuaries
Title First Name Last Name Email Cell Number Fax Number Email
Omenisetion Dol Miss Thabo Manganyi thabom@inseta org.za 0113818900 thabom@inseta.org za

Child Organisations Add a line
Contact Person

Traming Committee

cro

o 1 hereby confirm that the following information submitted is complete. accurate and not missleading
Banking Details.

WSP Submiasions

Client Relationship Mansgement

Grants & Levies

“B  Click on CFO tab
“B  Click Edit to enable editing
“B  Click on the Contact line item

Open: CFO

Title Miss] Phone number 0113818900

First Hame Thabo Fax number

Surname Manganyi Cell Number 0113318900

Initials T Email thabom@inseta org za
Designation cFo

Bl o

‘B Change or confirm details
‘B Click Save
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6.5 Update CEO details

m  Skills SOF Dashboard  Organisaion  WSPIATR I Tost Primary SOF

Organisations / [NO00000015] Providence Consultants & Actuaries

B3 o o<y
Print Approval Lefter Approved -

1 8
v e & \spiatr sub & DG Appiications

N000000015
Providence Consultants & Actuaries

Title Name Email Cell Number Telephone Number Designation
Organisation Detsils Add a line
Child Organisations
Contat Person

“Training Comminee

1 hareby confirm that the following informatian subitied is complete. accurate and not missleading

“B  Click on CEO tab
‘B Click Edit to enable editing
“B  Click on the Contact line item

Phone number
First Name Fax number
Surname Cell Number
Initials Email

Dosignation &g Sakes Director RSA

No

“B  Change or confirm details
‘B Click Save
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6.6 Update Organisation’s Banking details

m  Skills SDF Dashboard ~ Organisation  WSPIATR o I Test Primary SDF

Organisations / [NOOD000015] Providence Consultants & Actuaries

"<

Print Approval Letter

Approved
1 8
v e & wsprmsw. 8 poappications

N000000015
Providence Consultants & Actuaries

Bank Name Account Type Accountnumber Branch Name Branch Code Verification Status.
Grganisation Detaits pr——
Child Organisations
Contact Porson
Training Commitiee
cro
o 1 hersby confirm that tha following information submitted is complete, accurate and not misslaading

Banking Details

WS Submissions

“B  Click on CEO tab
“B  Click Edit to enable editing
‘B Click Add a line

Create Bank Details

Accountnumber Bank
Account Type - Branch Name
Account Holder Providence Consultants & Actuaries Branch Code

Verification Status Not Verified

Last Updated by
Last Updated on

S s Dot

‘B Capture Banking information
‘B Click Save & Close
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7 WSP ATR Submission

This section provides a guide on WSP & ATR submissions on the system for small organisations. This form
requires employers to report on all training interventions that took place in their company in the previous
financial year. The employer must report both credit and non-credit bearing interventions

7.1 STEP I- System Login

& 3 C A Notsecure | 160.119.252.109/web/login - a e v @ :

y inseta Signin Applications =

Email

slyndy@amail.com

‘B Login as SDF once application is approved

7.2 STEP |- Create WSP

= Discuss

) I Lesato Mngomemzuly
Discuss

Skills
DG T Filters W Favorites

Dashboards

“B  Click on the menu icon n, then click on Skills

m  SKills SDF Dashboard ~ Organisaion  WSPIATR ®' O IO Lerato Mngomemzulu
WSP/ATR Submissions [earch Q

‘B Click Create
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WSP/ATR Submissions / New

Save [VESY]

WSP 1: Skills Development & Consultation

WSP 2: Current Employment Profile

Organisation [LO50811936] CN BROKERS (PTY) LTD - [ WSP Period TRI2021001
Start Dat 0172021
SDL No L050811936 N
. Due Date 3212021
Financial Year 01 April 2021 - 31 March 2022 -
Submined Date
No. Employees 0
Size Small Levy Paying (1 - 4)
Form Type Small Firms
Due Date 31122021
ATR 1:implementation report
" This form require employers to report on all raining hat taok place in their company in the previous financial year. The employer must report bath credit and
TR 2 P e b non-credit bearing interventions
ATR 3 Hard o i vacancies Impont From Template [EETSTS IR
Rt e Move To Inseta Other  Compeny AM AF AD M cF co ™ IF 0
Pivotal Funding  Funding  Funding

B
B

Select Financial year

Select employer on the organisation dropdown

“B The system auto populates other information

3

TEP 2- Imple

Report

2 Malindi Madumo

WSP/ATR Submissions / New

Discard

ATR 1: Implementation report

ATR 2: Pwotal rained beneficiaries

ATR 3: Hard 1o fill vacancies

ATR 4: Skila Gops

WSP 1; Skills Development & Consultation

WSP 2: Current Employment Profiie

WSP 3: Highest Edu. Profile

WSP 4: Provincisl Breskaown

WSP 5: Pivatal planned

WSP 6: Planned Beneficiaries of Training

Documents Uploads

WSP Submission Status

WSP Evaluation

Upiate Employer Contact Details

-
Due Date 3111272021

This form requi o report that took ir company in the previous financial year. The employer must repart both credt and

non-credit bearing interventions.
Move To Inseta Other  Company AM AF AD ] cF co ™ IF [}
Pivotal Funding  Funding Funding
Add a line

0.00 0.00 0.00 o o o o o o o 0 o

‘ »

o

I hereby confirm that the following information submitted is complete, accurate and not missleading

Note:
Other in the form refers to non- South African citizens

Your disability ratio must be included in your male and female ratio. For example: 5 males. + 5 females = 10 employees of the 10 employees 2 are disabled

Other option allows you to repost on foreign nationals included in Race gender break down. For Example: 5 males + 5 females = 10 employees of the 10 employees 2 of the
males are foreign nationals, out of the total of 4 foreign nationals 1 is disabled

‘% Click on Implementation

report

Private & Confidential Copyright 2020 Qualitative Innovative Solutions (Pty) Ltd. All Rights Reserved
Qualitative Innovative Solutions (Pty) Ltd is 100% Black Owned, BBBEE Level | Contributor

t +27 (0) 87 750 8185 | f +27 (0) 87 750

8185 | e info@gisolutions.co.za | w www.gisolutions.co.za
27


mailto:info@qisolutions.co.za
http://www.qisolutions.co.za/

= 1S

QUALITATIVE INNOVATIVE
—— SOLUTIONS

Import WSP/ATR Data

Download ATR Implementation Report Template

Submission Type AR
Seloct Filo ‘ Upload your fle ’
File Name

( import Data '

8% 2021_ATR Implem...xlsx A Showall X

v

Click Download ATR Implementation Template

On the pop-up screen, Click Download ATR Implementation Template
The file is downloaded on your machine

Click on Upload file then browse your machine and select the saved file
Click Import Data

DD DD D

The Data is imported and populates on the system as shown below

Dus Date 31122021
ATR 4: Implementation repart . ) . B .
This form require employers to repart on al raining interventions that took place in their company in the previous financial year. The emplayer must report both credit and

ATR 2: Pivotaltrained benchiciaries e

ATR 3: Hard ta fil vacancies Import From Template IR JVONCREEZRS
e ———

i —— Move To  Major SubMajor  Occupation Specializati... Scarceand  Intervention NQF Levelof Other Forei.. Inseta Other 1

) Pivotal  Group  Group Critical Skill Priodty NQF  Country  Funding  Funding
WSP1: Skills Development & Consulision i

Skills Priority Level
of
WSP 2 Current Employment Prafile
e skill
WSP 3: Highest Edu, Profile Priotity
‘ »
P provineint reske MANAGERS ChiefExecu . 2015:2017-. 2019.2017-. 201921210, Work Based.. Other (Spec 1000012 1000012
WSP 51 Pivotal planned MANAGERS Chief Execu.. 2015-2017-.. 20192017 Occupation... NOF Level 1500055 1500055
e, MANAGERS ChiefExecu.. 2013-2017-.. 2019-2017-.. 2019-33210... Informal Wo... AET Lavel 1000000  10,000.00
Add a line
Dacuments Upiosds
35,000.67 35,000.67

WSP Submssion Status 4 »
WSP Evaluation
o
Updste Employer Contact Detals 1 hereby confirm that the following information submitted is complele, accurate and nol missleading
Note:
+ Other in the form refers o non- South Alfrican citlzens.
+_Your disability ratio must be included in your male and female ratio. For example: 5 males + 5 females = 10 employees of the 10 employees 2 are disabled -

Always remember to tick the declaration checkbox “I Hereby confirm that

the following information submitted is complete, accurate and not
misleading”
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Import WSP/ATR Data

ATR: Pivotal Trained Beneficiaries

Download ATR Pivotal Trained Beneficiaries Template

Submission Type ATR

Select File 2021_ATR _Pivotal_Trained_Beneficic # @

Fila Name 2021_ATR_Pivotal_Trained_Beneficiaries_V1.xlsx

[EES impont Data

Click Download ATR Pivotal Trained Beneficiaries Template

On the pop-up screen, Click Download ATR Pivotal Trained Beneficiaries Template (As shown in STEP
2)

The file is downloaded on your machine

Click on Upload file then browse your machine and select the saved file

Click Import Data

DPDPDP DD

The Data is imported and populates on the system as shown below

This form require employers to only report Iraining intorventions that are fisted on the South African Qualifications Authority's (SAQA) fist and are aligned 10 the National
Quakiications Framework (NQF),
o
Wae did not host any PIVOTAL programmes
TR 4: Skills Gaps.
Major Submajor  Occupation Specializati... Programme Traini... Pivotal Socio StartDate  EndDate  NOF  Municipality Soc
Group Group Level Provider Programme Economic Level Ecc
Susu sia
‘ »
MANAGERS Chief Execu . 2020-2019- 2020-2019-. Advanced  Test3  50182-Adv. UnEmployed 03012014 03052014  Levei03 Amahlathi  Uni
MANAGERS Chief Execu . 2020-2019- 2020-2019-. Intermediate Test2  78767-Ma_ Employed 020012014 020052014  Level02 Amahlathi Em
F MANAGERS Chief Execu... 2020-2019- 2020-2019- Entry Test 50182-Adv.. UnEmployed 01/01/2014 01052014 Level 01 Albert Lut Unit
Add a line
oocumeats Uplosds | ‘ »
= 3 o
RSP Eaation| | hereby confirm that the following information submitted is complete, accurate and not missleading 7
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.5 STEP 4- Hard to fill vacancies

Import WSPIATR Data

ATR: Hard To Fill Vacancies

Download ATR Hard 1o fill vacancies

Submission Type ATR
Salect File 2021_ATR_Hard_to_fil_vacancies_ # &

File Mame 2021_ATR_Hard_to_fil_vacancles_V1 xisx

Click ATR Hard to fill vacancies

On the pop-up screen, Click Download ATR Hard to fill vacancies (As shown in STEP 2)
The file is downloaded on your machine

Click on Upload file then browse your machine and select the saved file

Click Import Data

DDDD D

The Data is imported and populates on the system as shown below

IL T - (2 WSP Pariod WSPATRI2021001 N
o Jp— Start Date 01012021
S Due Date 31M212021
Financial Year 01 Apdl 2021 - 31 March 2022 - e
Submitted Date
No. Employees 0
Size Small Lovy Paying (1 - 48)
Fom Type Small Firms.
This form requirs employers ta repart on al the occupstions that took your organisation langer 1o find a suitably
ATR 1: implementation report.
(=]
ATR 2: Pvotsl rsined beneticiaries T ———
ATR: Hard t0 il vacancies
ATR: Skils Gapa
Major Group Sub Major Group OFO Occupation Province Reasons
WSP 1: Skitis Development & Conaultation
R o MANAGERS Chisf Executives, Senior Officals and Legislators 2020-2018-111102 - Pariamentarian Gauteng (Z4) 1 record 8
WSP 2: Current Employment Profic Add a ine
WSP 3: Highest Edu. Prafile
wsp e
WSP &: Pivotal planned (]

1 wfiem the following inf i 2 ir
e hereby confirm that the following information submilled is complete. accurate and not missleading
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7.6  STEP 5- Skills Gap

Scenario |

WSP 1; Skills Development & Consultation

WSP 2: Current Employment Profil

WSP 3: Highest Edu. Profile

WSP 4: Provincial Breskoown

WSP §: Pivatal planned

WS & Plannen Iosiping

Organisation [LOS0811936] CN BROKERS (PTY) LTD - [ WSP Period
tart

SDL Mo LOS0811936 Stort Date

. Duo Dat 3122021

Financial Year 01 April 2021 - 31 March 2022 - e e ‘
Submitted Date

MNo. Employees 0

Size Small Levy Paying (1 - 48)

Form Type Small Firms.

This form requie smployers to report al the skils that v an employes to carry out job tasks ty. It s also raferred to as “Top-up Skils”.

ATR 12 Implementation report

ATR 2: Pivots! rained bensficiaries: We did not have any Hard to Fill Vacancies

ATR 3: Hard fo il vacancies o

e I hereby confim that the following information submitted is complete, accurate and not missleading

‘B Click Skills Gap

If you tick the checkbox, “We did not have any Hard to fill vacancies”, you

not required to fill the Skills gap section. If this is not checked the system will

not allow for submission.

Scenario 2

ATR 1: Implementation report
o
ATR 2: Pivotsl trained beneficiaries We did not have any Hard to Fill Vacancies.

ATR 3: Hard to fill vacancies

Manager Gap 1 Manager Gap 2
ATR &: Skills Gaps: P

W5P1: Skills Development & Consutation

WSP 2: Current Emplayment Profile

WSP3: Highest Edu. Profile

WSP 4: Prowincial Breskdown o

WSP B Pivotal planned

WSP 6: Planned Beneficiarics. of Training

Organisation [LOS0811936) CN BROKERS (PTY) LTD - [ WSP Period WSPATR/2021/001
SOL No L050811936 Start Date

. Due Date 3z
Financial Year 01 April 2021 - 31 March 2022 -

Submitted Date

Mo. Employees o
Size Small Levy Paying (1 - 48)
Form Type Small Fims

This form require employers to repart all the skills that are needed by an employes 1o carry out job tasks compatently It is also referred 10 as “Top-up Skills

Manager Gap 3 Gapt  Prof 02 Gap3

I hereby confirm that the following information submmitted is complete, accurate and not missleading

“%  Untick the Checkbox
“B  Click on Add a line to edit data
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Create Skill Gap

List the top 3 common Skills  Identify up to maximum of 3 reasons per
Major Occupation Gaps skills page

Manager Management and Leadership -  Lack of relevant qualifications
Supervisory ~ New Technology
Production - New polcy

Professionals

Project Management New work processeq]

Technicians and Associate Professionals.

Clerical Support Problem-solving Lack of relevant experience

Office Administration New work processes

Service and Sales Workers.

Skilled Agriculture, Forestry, Fishery, Craft and Related Trades
Workers

Y8 Capture Skills Gap
“B  Click Save & Close

The Data is Captured and populates on the system as shown below

WSP/ATR Submissions / WSP/2021/14544

EO Discard

Organisation [LOS0811936] CN BROKERS (PTY) LTD - [Z WSP Period WSPATR/2021/001
SDL No L050811936 Start Date 01/01/2021

i it 111212021
Financial Year 01 Aprl 2021 - 31 March 2022 s DS A

Submitted Date

No. Employees 0
size Small Levy Paying (1- 49)
Form Type Small Firms

This form require employers to report al the skills that are needsd by an employee to carry out job tasks competenty. It is also referred to as “Top-up Skils™

ATR 1: implementation report
(s}

ATR 2: Pivotal trained beneficiaries. We did not have any Hard to Fill Vacancies

ATR 3: Hard to fill vacancies

Manager Gap 1 Manager Gap 2 Manager Gap 3 ionals Gap 1 ionals Gap 2 ionals Gap 3
el el of Management and Leade..  Supervisory Production Project Management

WSP 1: Skills Development & Consutation Add a line

WSP 2: Current Employment Profie

WSP 3: Highest Eau. Profile

WSP 4 Provincial Breskdown s

1 heraby confirm that the following information submitted is complete. accurats and not missleading
'WSP 5: Pivotal planned

WSP 6: Planned Beneficiaries of Training
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7.7 STEP 6- Skills Development & Consultation

Create Skills Development & Consultation

Questions Responses

1.1. What process was used to develop the Workplace Skills Plan? Employees their respactive

1.1.1. Please add additional comments if applicable

1.2. Provide a brief summary of the impact of the legistation on the organization i.e.
FAIS regulatory exams

1.3.2. Insurance Broker

1.3.3. Software Developer | Programmer / IT related occupations

1.3.4. Claims Clerks / Manager / Assessor

1.3.5. Sales Managers

136 Accountant

Discard

‘B Click Skills Development & Consultation
‘B Click on Add a line to edit data
‘B  Complete form and click Save & Close

The Data is Captured and populates on the system as shown below

“This form require employer to answer the following questions about theér companies
The process that was followed to develop the workplace skills plan and annual training report
ATR.1: Wpleientstion report Changes in roles, competences, staff compliments and productivity

Tralning spend and core of your business.
ATR 2: Pivota! trained beneficiaries

ATR 3: Mard o fill vacancies 1.1. What process was used to develop the Workplace Skills Plan? 1.1.1. Please add additional comments if applicable
ATR 4: Skills Gaps Employees were consulted by their respective line/business unit managers NA
'WSP 1: Skills Development & Consultstion Add a fine
WSP 2: Current Employment Profile.
WSP 3: Highest Edu. Profile
WSP 4: Provincial Breskdown

1 hereby confirm that the following information submitted is complete, accurate and not missleading
WSP & Pivotal planned

WSP 6: Planned Beneficlaries of Training

Documents Uploads

WSP Evaluation

Update Employer Contact Details

®

“B  Check the declaration tick-box
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7.8 STEP 7- Current Employment Profile

Import WSP/ATR Data

WSP: Current Employment Profile

Download WSP Current Employment Profile Template

Submission Type WspP
Select File 2022_WSP_Current_Employment P1  » @

File Name 2022_WSP_Current_Emplayment_Profile_V1 xisx

B) 2022 WSP_Curren..xlsx  ~ 8l 2021 ATR Hard_to...xlsx  ~ Bl 2021 ATR Pivotal_..xlsx  ~ B 2021 ATR Implem..xlsx ~ ~ Showall X

Click Current Employment Profile

On the pop-up screen, Click Download Current Employment Profile (As shown in STEP 2)
The file is downloaded on your machine

Click on Upload file then browse your machine and select the saved file

Click Import Data

DDD DD

The Data is imported and populates on the system as shown below

This form require employers to provide INSETA with the number of employees who are currently employed by emplayers as at the time they are submitting their workplace

skl plan and annual ralning report
ATR 1: Implementation report

ATR 2: Pivotal trained beneficiaries e

ATRL3: Hard 1o il vacancies Major Submajor  Occupation  Specializati.. Forsign  AM AF aD ™ oF o " IF

Group  Group Country
ATR 4: Skil Gaps

4 »

S s T MANAGERS Chisf Execu... 2020-2015-.. 2020-2015- [] 1 0 o ] 1
WSP 2: Current Employment Profile MANAGERS Chief Execu... 2020-2019- 2020-2015-. a 1 o 0 0 0 o 1

MANAGERS Chief Execu... 2020-2015-... 2020-2015- 1 0 0 0 0 0
WISP 3 Highest Edu. Profle

Add aline
WSP & Provincial Breaksown S . . B . B . )
WP 5: Prvotal planned 4 »
WSP 5: Planned Benaficiares of Training o
E— 1 hereby confiem that the following informatian submittad is complete, accurata and not missleading

Note
VISP Submission Stekus = Other in the form refors 1o non- South Afiican cizens
= Your disability ratio must be included in your male and female ratio. For example 5 males + 5 females = 10 employees of the 10 employees 2 are disabled.

B = Other aption allows you 10 repart on foreign nationals included in Race gender break down For Example: 5 males + 5 famales = 10 employees of the 10 employees 2 of the

males ara foreign nationals, out of the total of 4 foreign nationals 1 is disabled
Update Emplayer Contact Detsils.
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al Profile

Import WSPIATR Data

WSP: Highest Educational Profile

Dawnload WSP Highest Educational Profile Template

Submission Type WsP
Select File 2022_WSP_Highest Educational Pr » @&

File Name 2022_WSP_Highest_Educational_Profila_V1 xlsx

B89 2022 WSP_Highes...xlsx ~ ~ 2022_WSP_Curren...xlsx ~ ~ 8% 2021 _ATR Hard_to..xlsx ~ B 2021_ATR Pivotal_.xlsx ~ Showall X

Click Highest Educational Profile

On the pop-up screen, Click Download Highest Educational Profile (As shown in STEP 2)
The file is downloaded on your machine

Click on Upload file then browse your machine and select the saved file

Click Import Data

DDD DD

The Data is imported and populates on the system as shown below

This form require emplayers ta pravide INSETA with the numbar of the highest quaiications held by employees at the time the emplayer is submilting thalr workplace skill

plan and annual trsining repart.
ATR 1: Inglementation report

Impont From Template

ATR 2: Pivotal trained bencficiaries

ATR 3; Hard fo il vacancies NOF Leve AF AD = cF co [ IF [ wh WF WD o

Of Skill
ATR 4: Stia Gaps Priority
WSP 1: Skils Dovelopment & Consultation NOF Level ] 1 0 ] ] ] ] 1 1 ] ] ]
WSP 2: Current Employment Profile NOF Lewel 0 ! 0 0 0 0 0 ! 1 0 i 0

NOF Level .. 1 0 0 0 0 ] 0 0 0 0 0 0
WSP 3: Highest Edu. Profile

Add a line
WSP 4 Provincial Breakdown P 2 o o o o o 2 2 o o 0

4 )

WSP 5 Pivotal plamned
WSP 5 Planned Beneficiaries of Training o

I hereby confirm that the following information submitied is complete, accurate and not missleading
Documents Uploads

Note:
WSP Submission Status + Other in the form refers to non- South African ciizens.
+ Your disabillty ratio must be included in your male and female ratio. For example: 5 males + 5 females = 10 employees of the 10 employees 2 are disabled

WSP Evaluation « Other option allows you to report on foreign nationals included in Race gender break down. For Example: 5 males + 5 females = 10 smployees of the 10 employees 2 of the

males are foreign nationals, out of the total of 4 foreign nationals 1 s disabled

Upate Employer Contact Details.
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7.10 STEP 9- Provincial Background

This form require emplayers 1o indicate the location of their employees In relation 1o provinces,

ATR 1: Implamentation report

SDLNo  SICCode  Company Levy No. Eastem Freo State Gauteng KwaZuli Limpopo  Noth Northem Mpumalan.. Wester
KTR 2: Pivetal rained beneficiaries Size Stat... Employses  Cape Natal West Cape Cape
ATR 3: Hard to il vacancies

L050811936 [82100]Ins . Large 0 o 0 L] 0 ] 0 ] 0
TR
ATR 4: Skils Gaps PP
WSP 1: Skills Development & Consultation
WSP Z: Current Emplyment Profie

0 L] o L] 0 L] 0 L] L

WSP 3: Highest Edu. Profile " N
WSP 4 Provincisl Breakdoum

(u]

B | herety confim that the following information submilied ks complete, accurale and not missleading
WSP 6 Pianned Beneficiaries of Training
Documents Uplosds

WSP Submission Status

WSP Evaluation

Update Employer Cantact Details

‘% Click Provincial Background
The file system autopopulates this section based on the company information provided

To validate the information,

Open: Provincial Breakdown

SOL No Los0811936] Company Size
Levy Status

SIC Code [82100] Insurance and Pension Funding =

Eastern Cape No. Of Employees

Free State fleasons
Gauteng

KwaZulu Natal

Limpopo

North West

Northem Cape

Mpumalanga

Wastern Cape

Save [V

“B  Click on the populated line item to edit
“%  Validate the data and then Click Save
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7.11 STEP 10- Pivotal Plann

Import WSP/ATR Data

WSP: Pivotal Planned Beneficiaries - Small

Download WSP Pivotal Planned Beneficiaries Template - [Small Firms]

Submission Type WSP
Select File 2022_WSP_Pivotal_Planned_Baneficiaries \ # @

Filo Name 2022_WSP_Pivotal_Planned_Beneficiaries_V1_smallxsx

Click Pivotal Planned

On the pop-up screen, Click Download Pivotal Planned (As shown in STEP 2)
The file is downloaded on your machine

Click on Upload file then browse your machine and select the saved file

Click Import Data

DDD DD

The Data is imported and populates on the system as shown below

This form require employers to provide INSETA with a plan on all planned wraining that are listed on the South Af Authority (SAQA) st and
are National Qualificati IGF Jfor the current financial year

ATR 1; Implementation report

ATR 2: Pivotal irsined beneficiaries o

W did not host any PIVOTAL programmes
ATR 3: Hard o fill vacancies

Import From T
ATR 4: Skill Gap
WSP 1: Shila Davelcment & Conenkation Major Submajor  Occupation  Specializati... Municipality Pivotal Socka  Foreign AM AF AD ™ cF
Group Group Programme  Economic  Country
'WSP 2: Current Empioyment Profile. < » Status
WSP 3: Highest Edu. Profile MANAGERS Chief Execu . 2020-201%- 2020-2019- . Amahlathi 50182 - Adv.. UnEmployed [ 1 o L]
MANAGERS Chief Execu . 2020-2019- 2020-2019- Amahlathi 78767 - Ma. Employed o 1 o 0
WSP 4: Provincial Breakslown
MANAGERS Chief Execu . 2020-2019-. 2020-2019-. Albert Luthuli 50182 - Adv_. UnEmployed 1 0 o 0
WSP 5: Pivotal planned e
WSP 6: Planned Beneficiaries of Training 1 2 ] 0
4 »
Oocuments Uploads
WSP Submission Ststis (=]
I hereby confirm that the following information submitied is complete, accurate and nol missleading
WSP Evatustion
Note:
Update Employer Cantact Details + Other in the form refers to non- South African cifizens.

+ Your disability ratio must be inchuded in your male and female ratio. For example: 5 males + 5 famales = 10 employees of the 10 employees 2 are disabled.
+ Other optien allows you to report on foreign nationals included in Race gender break down. For Example: 5 males + 5 females = 10 employees of the 10 employees 2 of the
males are foreign nationals, oul of the total of 4 foreign nationals 1 is disabled
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EP | |- Planned Beneficiaries of Training

Import WSPIATR Data

WSP: Planned Beneficiaries of Training - Small

Download WSP Planned Beneficiaries Template- [Small Firms)

Submission Type wsp
Selact File 2022 WSP_Planned Beneficiarie: ¢ &

File Name 2022 WSP_Planned _Beneiiciaries
_of_Training_V1.xlsx

LS import Data

B 2022 WSP_Planne..xlsx A 8 2022 WSP_Pivotal..xlsx A~ B 2022_WSP_Highes_.xlsx ~ ~ B 2022 WSP_Curren..xsx  ~ Showall X

Click Planned Beneficiaries of Training

On the pop-up screen, Click Download Planned Beneficiaries of Training (As shown in STEP 2)
The file is downloaded on your machine

Click on Upload file then browse your machine and select the saved file

Click Import Data

DDD DD

The Data is imported and populates on the system as shown below

ATR 1: Inplementation report

e Impart From Template [ETRCE T

—
ATR 3: Hard fo il vacancies Move To  OFO oFo Programme Scarce NOF Levelof Other  Forel... AM AF AD =] cF q
Pivotal?  Occupation  Specialisat... Level and  Skill Priority  NQF Country
ATR 4: Skills Gops Critical Level of
Skills skill
WSP 1; Skills Development & Consuitation Priority Priority
WSP 2: Current Employment Profiie 4 L4
20202019 20202019 Advanced None  NQF Level . Commenti ] 1 o 0 ]
WSP 3 Highest Edu. Profse
2020-2019-.. 20202019 Intermediate NOF Level .. Commant! 0 1 o 0 o
WSP 4 Provincial Braskdown 2020-2019-.. 20202019 Enty BelowAET . Comment! 1 0 0 0 o
WSP 5: Pivotal planned Al
1 z 0 0 ]
WSP B Planned Beneficiaries of Trining
T v

Documents Uploads

(=]

WSP Submission Status
1 harby confirm that the following information submitted is complats, accurate and not missleading

WSP Evaluation Note:
= Other in the form refers 10 non- South African ciizens.
Update Emplayer Contact Details + Your disabity ratio must ba included in your mabe and fomale ratio. For axample: 5 males + 5 females = 10 amployees of the 10 employeas 2 are disabled

« Other option allows you ta report on foreign nationals included in Race gender break down. For Example: 5 males + 5 famales = 10 employees of the 10 employees 2 of the
males are foreign nationals, out of the total of 4 foreign nationals 1 is disabled
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7.13 STEP 12- Documents Upload

“The following documents ars mandatory and MUST ba uploaded
« Authorisation Page
ATR 4 kmplementation report + Banking Details

+ FSP License
ATR Z: Pivotal rained beneficiaries
ATR 3: Hard to fil vacancies
Document Relates to Financial Year File Name
ATR 4 Skills Gaps

Add a line
WSP 1: Skills Development & Consultation
WSP 2: Current Employment Profile
WSP 3: Highest Edu. Profile
WSP 4: Provincisl Breskdown
WSP &: Pivatal planned
WSP 6: Planned Beneficiariea of Training
Documents Uploads
WSP Submission Status
WSP Evaluation

Uptiate Emplayer Contact Details

‘8 Click Documents Upload

Create Document Uploads

Financial Yoar 01 April 2021 - 31 March 2022
Document Type Authorisation Page
Select File coda_of_conduct pdf

File Name code_of_conduct pdf
Comment

Click Add line to upload required documents
Select Document Type

Select and Upload File

Click Save & Close

DD DD

The required documents are successfully uploaded

The following documents are mandatory and MUST ba uploaded

Authorisation Page
ATR {1 bmplementatics repcrt + Banking Detals
F5P Licanse
ATR 2: Preotal raised besatciares
ATR 3: M 30 M0 vacancies
Document Relates to Financla! Year File Nome
ATR & Shile Gapa
Authorisaton Page 01 Apel 2021 « 31 March 2022 code_of_conduct pdt 8
WP 11 Shils Development & Consualion Backing Detais 01 Aped 2021 - 31 March 2022 code_of_tsaduct pat 8
FSP Licanse ©1 Aped 2021 - 31 March 2022 code_of_cenduct pt ]

WP 2: Current Eamployment Profite
ASS 2 ne

WP X Mighest Edu. Frofile

WSS 4 Provieciat freskdown

WSS 6 Prvctst giasned
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14 STEP |3- Download

Skills SDF Dashboard ~ Organisation  WSPIATR
WSP/ATR Submissions Pearch a =
Y TFilrs  =GropBy  Favorites 180114693 ¢ ¥
O Reference Organisation SDLNo  FormType Financial Year WSP Period DueDate  Submitted Date Approved Date Rejected Date Createdon Created by State -
Numbaer
“r
O WSP2022146... [NOODOTT10) Neli Test Org 2 NOQOOTT10  Small Firms 01 April 2022 - 31 March 2023 WSPATR/2021/001 01/3172022 01/06/2022 12.56:59 Neli Bophela Draft
O WSP/2021/146... [NOOD000015] Providence Consultants & Actuaries N00O0D0015 Small Fioms 01 April 2022 - 31 March 2023 WSPATR/2021/001 01312022 120772021 02:00:00 1200772021 14:01:45  Test Primary SOF  Approved
O WSP/2021/146  [NOOD07708] GAUTENG TEST NOOOOT708 Small Firms 01 April 2022 - 31 March 2023 WSPATR/2021/001 01/31/2022 12/06/2021 02:00:00 1210372021 14:31:34 TEST PRIMARY § Pending Assessment
O WSP/20211146... [N130015030] INSETATest N130015030 Small Firms 01 April 2021 - 31 March 2022 047302021 0172712021 02:00.00 102021 170825 Administrator Draft
O WSP/2021/146 .. [N130014977] Cape Town Test 2018 Med and Lar  N130014977 Large/Medi . 01 April 2021 - 31 March 2022 047302021 02712021 02:00.00 1M02021 170825 Adminisiralor Draft
O WSP/2020/146..._[N130014977) Cape Town Test 2018 Med and Lar__N130014977 Large/Medi 01 April 2016 - 31 March 2017 047302016 11102021 17:08:25 _ Administrator Drait
\_/@ . .« .
Click WSP/ATR, then WSP/ATR Submission
m  Skills SDF Dashboard ~ Organisation  WSPIATR -’ 1 Training Test
WSP/ATR Submissions / WSP/2021/14692 -
& Print 2/80 < >
Authorization Page fr -
ATR Report
YSP Report
WSP/2021/14692 YSP & ATR Repor
Organisation [N0OGODO015] Providence Consultants & Actuaries WSP Period W
SDL No NOO0000D15 Start Date 1210172021
Financial Year 01 Apsl 2022 - 31 March 2023 Due Date 013172022
No. Employees ] Submitted Date 1200772021 02:00:00
Size Small Non-Levy Paying (1 - 49)
Form Type Small Firms

“B  Click Print
‘B Click Authorisation Page

= Skills SDF Dashboard  Organisation  WSP/ATR 4 Training Test
WSP/ATR Submissions / WSP/2021/14692 2
& Print 2/80 € >
Authorization Page Approved -
ATR Report
WSP Report
WSP/2021/14692 VSR &ATRRapor
Organisation [NO0DD00015) Providence Consultants & Actuaries WSP Period WSPATR/2021/001
SOLNo 00000015 Start Date 12012021
Financial Year 01 April 2022 - 31 March 2023 Due Date 013172022
No. Employees 0 Submitted Date 1200712021 02:00:00
Size Small Non-Levy Paying (1 - 49)
Form Type Small Firms
Due Date 01312022
AR
onm——t This form require employers to report on alltraining interventions that took place in their company in the previous financial year The mployer must report both credit and
a2
ATR 3: Hard o il vacancies +Move Ta Pivotal
AP 5 Sk O MoveTo  Major SubMajor  Occupation Specializati... Scarceand Intervention NQF Levelof Other Fore.. Inseta Other ¢
Pivotal  Group  Group Critical Skl Priodity NQF  Country  Funding  Funding  F
WSP 1: Skills Development & Consultation "
Skills Priority Lovel
of
WSP 2: Current Empioyment Profile skill
WSP 3: Highest Edu. Profile it
‘ »
/ N =T
( NO0D000015_WSP...pdf Showall X

The Authorisation page is downloaded on the local machine

‘% Double click on document to open
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N000000015_WSP_2021_14692_authorizationpage.pdf

ATR YEAR 2022 AND WSP YEAR 2023 TEMPLATES

DHET Registered Name:PROVIDENCE CONSULTANTS & ACTUARIES
SETA Registered Name: PROVIDENCE CONSULTANTS & ACTUARIES
Company Size: Small Non-Levy Paying (1 - 49)
NO000000015
SDF: Test Primary SDF

Submission Date: December 07, 2021

PLEASE NOTE
1. IT 1S IMPORTANT TO COMPLETE ALL THE SECTIONS OF THE REPORTS

2. WHERE A SECTION IS NOT RELEVANT, PLEASE INDICATE SO IN THE FOR THE TO THE AND TRAINING FOR COMPILATION OF
THE SECTOR SKILLS PLAN.

um  Skills SDF Dashboard  Organisation  WSPIATR A2 O B Maind Madumo

WSP/ATR Submissions / WSP/2021/14544

iscard o<y
[ som | =

Organisation [LO50811936] CN BROKERS (PTY) LTD - [ WSP Period

SDLNo L05081193 Start Date

" Due Date
Financial Year 01 April 2021 - 31 March 2022
Submitted Date
No. Employees 0
Size Small Levy Paying (1 - 49

Form Type Small Firms.

“B  Once all data is capture and documents are uploaded, Click on Submit

Confirmation

Are you sure you want to submit this WSP?

m Cancel

“B  Click Ok on the pop-up screen to confirm

If there are errors, the system will display all information that needs correction
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Validation Error

Please fix the following issues:

1. Aminimum of two contacts are required for WSP Submissiq

Please update organisation "CN BROKERS (PTY) LTD " proff§ and provide at least ZJcontact persons

2. Please provide 'Other NQF Level of Skill Priority’ for Local Aul™agfy Managerias#®nplementation Report
3. Total sum of employees in Current Employment Profile Report Must equal Number of Employees
(Current FY) recorded in Organisation Details 'CN BROKERS (PTY) LTD"

Number of Employees (Current FY) =0

No of Employees (Employment Profile) = 5

4. Total sum of employees in Highest Educational Profile Report Must equal Number of Employees
(Current FY) recorded in Crganisation Details for 'CN BROKERS (PTY) LTD'

Number of Employees (Current FY) =0
Mo of Employees (Highest Edu. Profile) = 5

‘B Take note of these and fix by manually correcting the forms as suggested by the system

WSP/ATR Submissions / WSP/2021/14544

m & Print & Action 171

Pending Validation

WSP/2021/14544

Qrganisation [L050811936] CN BROKERS (PTY) LTD WSP Period WSPATR/2021/001
SDL No LO50811936 Start Date 01/01/2021
Financial Year 01 April 2021 - 31 March 2022 Due Date 311122021

No. Employees 5 Submitted Date 07/12/2021 02:00:00
Size Small Levy Paying (1 - 49)

Form Type Small Firms

“B  Once all errors are fixed, Click Submit

The status of the submission shows as Pending Validation

You have successfully completed the WSP ATR Submission on the system. An email
o will then be sent to the Skills department for verification and approval.

a Once the application is finalised, the WSP will receive email
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