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I Document Review

The document described herein is agreed to by key team members and by signing this document;

The project members confirm their support of the Training guide content.

Name Title Signature Date
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- 25 January 2022
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Ivy Pilane Project Manager
Malindi Madumo Change Manager .
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Version Control
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2 Introduction

This is a Training manual for the new MIS System for the Insurance Sector Education and Training Authority

(INSETA). The system provides the organisation with an easy and timeous process to process registrations
and WSP and ATR submissions.

2.1 Objective

The objective of this training manual is to provide a step-by-step guide on how to execute the following
processes on the system:

e Register SDF

e Register Non-Levy Organization
e Update Employer Details

e  Submit WSP and ATR
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3 Navigation

3.1 System Access

To access the MIS Skills Module, follow the link https://insetamis.inseta.org.za/

* @ :

®

< C @ insetamis.inseta.org.za

INSETA MIS

developing and implementing the best skills and educational solutions
for the insurance sector and its employees.

Register New SDF

3.2 lcons and terminolog)

The following are icons used on the manual and their meaning

Icon Meaning

ON .. H
This icon alerts the user to take note of the important message

0 This icon displays information the result that come about when a process is
E completed

Private & Confidential Copyright 2020 Qualitative Innovative Solutions (Pty) Ltd. All Rights Reserved
Qualitative Innovative Solutions (Pty) Ltd is 100% Black Owned, BBBEE Level | Contributor
t +27 (0) 87 750 8185 | f +27 (0) 87 750 8185 | e info@gisolutions.co.za | w www.gisolutions.co.za

6



mailto:info@qisolutions.co.za
http://www.qisolutions.co.za/
https://zaf01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fprotect-za.mimecast.com%2Fs%2FxSkXCy8zQyS2JJkuNxyMn%3Fdomain%3Dzaf01.safelinks.protection.outlook.com&data=04%7C01%7Cadelines%40inseta.org.za%7Cce7fed6287034907597108d9ab469a83%7Cbba839c1865a4d8f8b9fcc0ebbf14cd5%7C0%7C0%7C637729142022685141%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=Ybk1chP4jAu%2BHCNhE3C%2FjHFXXYDDjrTE0LC7vmjslrc%3D&reserved=0

=,

QUALITATIVE INNOVATIVE

The following table includes abbreviations or notations that are used in the document and on the system.

Term/Acronym | Definition

WSP Workplace Skills Plan

SDF Skills Development Facilitator

ATR Annual Training Reports

SDL Skills Development Levy

MIS Management Information system

DHET Department of Higher Education and Training
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4 SDF Registration

This section provides a guide on how to register as a SDF on the system.

4.1 STEP |- SDF Registration

=@ :

R

2> C A Notsecure | 160.119.252.109

ﬁ inseta

Signin ‘ Applications ~

SDF Registration

Non-Levy Organisation registration

Provider Accreditation

Assessor Registration

Moderator Registration

INSETA MIS

developing and implementing the best skills and educational solutions
for the insurance sector and its employees.

Register New SDF

“B  On the INSETA MIS landing page, Click on Applications to expand dropdown menu
‘B Then, click on SDF Registration

The SDF Registration form is displayed
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4?2 STEP 2- Capture General Information

SDF Registration

Fill all form field to go to next step

_o_

General Information

General Information
Employer SDL No.*

[NOD000014] Test Non Levy.

. ST T

Choose File |

Title * SDF Role *

I

First name

[ oo v

Initials * Email*

[x v

Telephone Number Cell Phone Number * Fax Number

Capture the SDL number and click Add. The system allows to add multiple employers
Upload appointment letter
Then, capture all the required general information and click Next Step

D DD

Please note that the fields marked with an asterisk (*) are mandatory and

should be completed
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4.3 STEP 3- Complete Physical Address

SDF Registration
Fill all form field to go to next step
00—
Physical Add

[ v
Physical Address 1*
(84 samvito v
Physical Address 2
[ Manyusa rosa v |
Physical Address 3
Physical Province * Physical City Physical Municipality *
( o] [ sonanessourg o | [ sonamesturg Metro v
Physical Suburb Physical Urban Rural
[ sunningna /|| uman v
O Use Physical Address For Postal Address?

“B  Capture Physical Address details
“B  Click on the Use Physical Address for Postal Address check box if applicable for the next step

44 STEP 4- Complete Postal Address

-
SDF Registration
Fill all form field to go to next step
GeneralInformation Physical Address Postal Address
Postal Address
Postal Code *
2191
Postal 5 2
Nanyuki road
Postal Address 3
Postal Province * Postal N Postal Muni
Gauteng v v Joh v
Postal Urban Rural * Postal Suburb *
Urban v sumingna v

“B  Capture Postal Address details and then click Next Step
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4.5 STEP 5- Capture Other Info

SDF Registration

Fill all form field to go to next step

—0—00—0 0

General Information Physical Address Postal Address Other info.
Other Info.
Citizenship Information
Alternate ID Type Equity =
v Black African -
Citizen Residential Status * Nationality Home Language
[ sou v v | sesomo v
R.S.A Identification No * Date of Birth Gender
[ ss02070288088 v 0710211989 v Female v
Status
Socio Economic Status* Disability Status
[ employes o | [ none ”

Education” cation Des

Current Occupation® Years In Occupation®
[ svpervsor vi]ls v |
Experiet

Training and coaching v

“B  Capture Other information

ylnseta signin

General Comments

Have you completed a SDF Training Programme prc d by an accredited training provider?

Name of Accredited Training Provider

Milpark Business School v

do not have an SDF Certificate and would like to attend an INSETA funded SDF Training?
[ ves -
Registration Date

2021-12-06

SDF Certificate: Select upload

Choose File | N

Download Here Sign and Upload the Code Of Conduct *
Choose File | No file chosen

O | hereby confirm that the information submitted is complete, accurate and not misleading

Previous | Confirm

“B  Click on Here to download and sign the Code of Conduct
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= code_of_conduct.pdf — 100% + (I R))

The appointed Skills Development facilitator signs this acknowledgement that they are not working for

or contracted with any training provider and operates independently of training institutions.

ACKNOWLEDGEMENT

I, (SDF), hereby acknowledge that | have read and understood this

Skills Development Facilitator’s Code of Conduct; and agree to uphold the ethical standards contained

therein to the best of my ability.

SIGNATURE:

“B  Sign the Code of Conduct

Here 5
Choose File | code_of_conduct pdf v

I hereby confirm that the information submitted is complete, accurate and not misleading

botins)

Upload the signed Code of Conduct

Click on the declaration checkbox | hereby confirm that the information is complete,
accurate and not misleading

‘B Click Confirm

> b

yinseta signin

SDF Registration

Fill all form field to go to next step

—0—0—0 00—

General Information Physical Address Postal Address Other Info. Finish

Success !
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You have successfully registered as SDF on the system. An email will then be sent to
the Skills Specialist and Manger for verification and approval.

O
a Once application is finalised, the SDF will receive email with system Login details
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5 Non-levy Organisation Registration

STEP |- Re

This section provides a guide on how to register as a non-levy organisation on the system.

= C A Notsecure | 160.119.252.109 a e v @ :
—’

SDF Registration

< Non-Levy Organisation registration >

Provider Accreditation

Assessor Registration

Moderator Registration

INSETA MIS

developing and implementing the best skills and educational solutions
for the insurance sector and its employees.

Register New SDF

“B  On the INSETA MIS landing page, Click on Applications to expand dropdown menu
‘B Then, click on Non-levy Organisation registration

@
a The Non-levy Organisation registration form is displayed
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5.2 STEP 2- Fill the General Information section

Non-Levy Organisation Registration

Fill all form field to go to next step

General Information

General Information

Legal Name® Trade Name *
(Fanmaco 7] [Fannaco s 7]
Registration Number * Registration No Type *
== v | [ company Regstration Number -
Telephone Number Cell Phone Number Fax Number Email*
B - 0111234560 [0~ omse30e50 | B o maindi@asoubons co 23
Sic Code * Sic Code Description
[ 821311 Heatn care Benetts Aaminitiaton o | | Heam Care Benetts Aaminstration
Core Busi
[ esit Care Benetts v
Number of Employees * Organisation Size *
25 ¢ v | SmatNonLevy Paying (1-49 v

Next Step

“B  Capture Organisation general information and then click Next Step

Please note that the fields marked with an asterisk (*) are mandatory and

should be completed

The system is setup to only accept a maximum of 49 employees for non-levy
paying organisations.
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5.3 STEP 3- Capture Organisation Address

Non-Levy Organisation Registration

Fill all form field to go to next step

00—

General Information Organisation Address

Physical Address

Physical Address 1*

[ Broagacres shopping centre ]

Physical Address 2

[ cesarana vatey ross ]

Physical Address 3

‘B Capture Physical Address details
“B  Click on the Use Physical Address for Postal Address check box if applicable for the next step

Postal Address

Retoue

‘B Capture Postal Address details, and then click Next Step
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5.4 STEP 4- Capture Organisation contact

"0 o0 o ‘

General Information Organisation Address Organisation contact

CFO, CEO & Organization Contact Person

Title * First name * Surname Initials
w | [ crot v | [ v] e
umber Cell Phone Number*  Email" Designation *
v | [ mamogasomtonscoza | [ cro v
€0
tle Fir % Su Initials
| [ ce v]le
Te ne Number Cell Phone Number *  Email* Designation *
B - or123ase7 T | [ paesam@asoutons coz v | [ ceo v
1an r
Title ] Initial
- v|[v v
Telept Designation
= oza v | [ coo v

Next Step

‘B Capture Organisation contact details and click Next Step

5.5 STEP 5- Fill in Other Info
y inseta signin

Other Information

v ma v
Branch Name Branch Code

enturion Mall v | [ 210524 v
Document File (Allowed type is .pdf)
Registration form * ‘ Choose File | Training sign off_ HR_ 31032021 pdf
CIPC Documents” [ cnoose File | Training sign off_ HR_ 31032021 pdf
Tax Clerance [ Choose File | Training sign off_ HR_ 31032021 pdf
Confirmation of Banking Details Choose File | Training sign off_ HR_ 31032021 pdf
BEE Certificate” ‘ Choose File | Training sign off_ HR_ 31032021 pdf
FSP License [ cnoose File | Training sign off_ HR_ 31032021 .pdf
EMP201 or Confirmation of registration with \ Choose File | Training sign off_ HR_ 31032021 pdf

SARS (EMPSA)

£ Will this organisation b

nitting a WSP/ATR?

| hereby confirm that the information submitted is complete, accurate and not misleading

Previous Confirm

Capture Banking details

Upload Mandatory Documents

Click on the checkbox Will this organisation be submitting a WSP/ATR? If applicable
Click on the declaration checkbox I hereby confirm that the information is complete,
accurate and not misleading

Then click Confirm

DD DD

b
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Non-Levy Organisation Registration

Fill all form field to go to next step

—0—0—0 00—

General Information Organisation Address Organisation contact Other Info. Finish

Success !

You have successfully registered the non-levy organisation on the system. An email
will then be sent to the Skills Specialist and Manger for verification and approval.

o

Once the application is finalised, the employer will receive email with system
enclosing an approval letter.

9 inseta

INSETA

37 Empire road
Parktown
Gauteng 2193

South Africa
Jonannesourg,uduteng

December 06, 2021

Dear Training Co.1,

EMPLOYER REGISTERATION APPROVAL

Following the satisfactory evaluation of your organisation details, we offer you this letter of approval.

You may now access the system using the following link https://InNSETAMIS.inseta.org.za/web/login

For any queries please contact the INSETA Call Centre on 086 113 0013.

Yours in Skills Development

Adeline Odette Singh
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Update existing Organisation details

6.1 Updating Organisation Details

= Skills

SDF Dashboard  Organisation  WSPIATR

Organisations

&

O sdiNo Registration No Trade Name

“»

O N000000015 200102211507 Providence Consultants & Actuaries

Legal Name

Providence Consultants & Actuaries

Phone Fax Number Email

0413954400

Organisation Size

Small Non-Levy Paying (1 - 49)

Levy Status

Non-Levy Paying

© I Test Primary SDF

1011172021 10:36:43

“B  Search and click on the organisation

= Skills SDF Dashboard ~ Organisation  WSPIATR

gations / [NO00000015] Providence Consultants & Actuaries

Print Approval Letter

N000000015

Contact Person

Providence Consultants & Actuaries

Trade Name

Physical Address

Postal Address

Postal Address 1

Providence Consultants & Actuaries

37 Empire Road

Postal Address 2 Parktown
Postal Address 3
Postal Code 2193

Lovy Status

Registration No. Type
Registration No

Non-Levy Paying

Organisation Details Legal Name Providence Consultants & Actuaries Phone 0413954400
BEE Status. Fax Number
Child Organisations Email

200002211507

Other Sector
Annual Turnover

Country South Africa ConB
Training Commttee ore Business
Street 37 Empire Road Will submit WSP -
cro Street2 Parktown ATR?
Physical Address 3 Is Unlonized?
ceo Physical Code 2193 Number of 0
Employees.
Physical Suburb Westcliffe
Banking Details Number of 10
Physical City Johannesburg Employsss (Corrent
WSP Submissions Physical Province Eastern Cape (2A) FY)
Physical Urban/Rural Urban Organisation Size Small Non-Levy Paying (1 - 49)
Client Relationship Management Physical Municipaiity e SIC Code [82131] Health Care Benefits Administration
Grants & Levies Use Physical for Postal? - SIC Code Descripti Health Care Benefit:
FSP License

0.00

© ) Test Primary SOF

Approved

‘B Click Edit to enable editing Organisation details
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u  Skills SDF Dashboard ~ Organisation WSP/ATR 2 Test Primary SDF
Organisations / [NOO0000015] Providence Consultants & Actuaries -
TN

a
Trade Name Providence Consultants & Actuaries Levy Status Non-Levy Paying hd
Organisation Detsits Legal Name Providence Consultants & Actuaries  P1One 0413954400
Child Organisations BEE Status . FaxNumber
i Email
Contact Person Physical Address
Registration No. Type -
Training Commitiee Country South Africa - Registration No 20002211507
cFo Street 37 Empire Road Core Business
ceo Street2 Parktown
Physical Address 3 Physical Address 3 Will submit WSP - v
Banking Details ) ATR?
Physical Code 2193 e .
e — Physical Suburb Westclffe or 0
Ciont Rotuonsip Memsgement Physical City Johannesburg Employees
Physical Province Eastern Cape (ZA) Number of 10
Grants & Levies Physical Urban/Rural Urban :"")phy“’ (o
Physical Municipality Johannesburg Metro Organisation Size Small Non-Levy Paying (1 - 49)
Use Physical for Postal? . SIC Code [82131] Health Care Benefits Administration >
Postal Address SIC Code Description  Health Care Benefits Administration
FSP License
Postal Address 1 7
Sk Hosd Other Sector
Postal Address 2
i Annual Turover 0.00
Postal Address 3 Postal Address 3
Postal Code 2193
Postal Suburb Westclffe
Postal City Johannesburg
Postal Province Gauteng (2A)
Postal Urban/Rural Urban
Postal Municipality Johannesburg Metro v -

‘B Capture changes and confirm details
‘B Click Save

The Organisation details are successfully updated.

6.2 Verify linked child companies.

= Skills SDF Das WSP/ATR

Organisations / [N0O00000015] Providence Consultants & Actuaries

© Action 11 < >

Print Approval Letter Approved

v e
N000000015
Providence Consultants & Actuaries
Legal Name Trade Name Sdi No Link Start Link End File Name State
Date Date

Organisation Detsils

Child Organisations

Contact Person

Training Committee

cFo

ceo

Banking Details

WSP Submissions

Client Relationship Management

Grants & Levies

“B Navigate and click on Child Organisations tab
‘B Verify by checking the listed organisations
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‘B Click Save

6.3 Update Organisation Contacts

m  Skills SOF Dashboard ~ Organisaion  WSP/ATR LS £ Test Primary SOF

Organisations / [NO00000015] Providence Consultants & Actuaries

"o

Print Approval Letter Approved -

ve 8 isenmsw B 0o

N000000015
Providence Consultants & Actuaries

Title Name Job Position Email Mobile
Oigenisation Detalte Hon Adeline Davids CEO skils@inseta org za 0113818900
Child Organisations Miss Bongi Malinga Skills bass mandatory@inseta org za 0113818900
Add a line
Contact Person
Training Committee
cro
I hereby confirm that the following information submitted is complete, accurate and not missieading
ceo
Banking Detatls

WSP Submissions

Client Retationship Msnagement

Grants & Levies.

“B  Click on Contact Persons tab
“B  Click Edit to enable editing
“B  Click on the Contact line item

Open: Contact Person

Title (2 Phone number 0113818900

First Name Fax number

Surname Cell Number 0113818900
Initials Email skills@inseta org za
Designation

Postal Address 37 Empire Road

Parktown

Westcliffe

Johannesburg ~ Gauteng (ZA~

Urban

Johannesburg Metro

ERCl Discard

‘B Capture changes and confirm details
‘B Click Save
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u  Skills SDF Dashboard ~ Organisaion WSP/ATR I Test Primary SOF

Organisations / [NO00000015] Providence Consultants & Actuaries -

B o "o
Print Approval Letter Approved -

1 8
ve & wspiamsuw 8 16 appiications
N000000015
Providence Consultants & Actuaries
Title Name Job Position Email Mobile
Orgenisation Deisile Hon Adeline Davids CEO skills@inseta org za 0113818900
Child Organisations Miss Bongl Malinga Skills bass mandatory@inseta org za 0113818900

Add a line
Contact Person

Training Committee

cFo

o | hereby confirm that the following information subitted is complete, accurate and not missleading
Banking Details

WSP Submissions

Client Relationship Management

Grants & Levies

“B  To add a contact, click Add a line

Create Contact Person

Title Phone number
First Name Fax number
Surname Cell Number

Initials Email
Designation

Postal Address

Postal Municipality

Y8 Capture required details and then click Save & Close
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6.4 Update CFO details

u  Skills SDF Dashboard ~ Organisaion  WSP/ATR LS ) Test Primary SOF

Organisations / [NO00000015] Providence Consultants & Actuaries

o<
Print Approval Letter Approved B

ve 8 wseamsw - Tow—

N000000015
Providence Consultants & Actuaries

Title First Name Last Name Email Cell Number Fax Number Email
omesisstion Cowts Miss Thabo Manganyi thabom@inseta org 2a 0113818900 thabom@inseta.org za
Child Organisations Add a line
Contact Person
Traming Committee
cro
= 1 hereby confirm that the following information subitted is complete. accurate and not missleading
Banking Details.

WSP submiasions
Client Relationship Management

Grants & Levies

‘B Click on CFO tab
‘B Click Edit to enable editing
“B  Click on the Contact line item

Open: CFO

Title Misg| Phone number 0113818900

First Name Thabo Fax number

Surname Manganyi Cell Number 0113818900

Initials T Email thabom@inseta org za
Designation CFO

“B Change or confirm details
‘B Click Save
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6.5 Update CEO details

um  Skills SDF Dashboard ~ Organisaion  WSP/ATR 2 Test Primary SDF

Organisations / [NO00000015] Providence Consultants & Actuaries

Print Approval Letter Approved -

1 8
v e & \wspiamrsus & DG Applications

N000000015
Providence Consultants & Actuaries

Title Name Email Cell Number Telephone Number Designation
Organisation Details Addaie

Child Organisations.

Contact Person

Traning Commitee

cFo

1 hereby confirm that the following information subitted is complete, accurate and not missleading
ceo

“B  Click on CEO tab
‘B Click Edit to enable editing
“B  Click on the Contact line item

Create CEO

Phone number
First Name Fax number
Surname Cell Number
Initials Email

Designation &g Sales Director REA

No

“B  Change or confirm details
‘B Click Save
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6.6 Update Organisation’s Banking details

u  Skills SDF Dashboard ~ Organisaion  WSP/ATR I Test Primary SOF

Organisations / [NO00000015] Providence Consultants & Actuaries

o<
Print Approval Letter Approved =

1 8
v e & \wspiaTr sub & 6 appiications

N000000015
Providence Consultants & Actuaries

Bank Name Account Type Accountnumber Branch Name Branch Code Verification Status
Organisation Details Add e
Child Organsations
Contact Person
Training Committee
cro
o 1 hereby confirm that the following information submitted is complete. accurate and not missleading

Banking Details

WSP Submiasions

“B  Click on CEO tab
“B  Click Edit to enable editing
‘B Click Add a line

Create Bank Details

Accountnumber Bank
Account Type - Branch Name
Account Holder Providence Consultants & Actuaries Branch Code
Verification Status Not Verified

Last Updated by
Last Updated on

S s Dot

“B  Capture Banking information
‘B Click Save & Close
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7 WSP ATR Submission

This section provides a guide on WSP & ATR submissions on the system for small organisations. This form
requires employers to report on all training interventions that took place in their company in the previous
financial year. The employer must report both credit and non-credit bearing interventions

7.1 STEP I- System Login

& > C A Notsecure | 160.119.252.109/web/login o Q B W @ :
p) inseta signin

Email

slyndy@gmail com

‘B Login as SDF once application is approved

7.2 STEP |- Create WSP

= Discuss

- O I Lerato Mngomemzuls
Discuss
Skits

Fiters Favorites
e ¥ Fi *

Dashboards

“B  Click on the menu icon n, then click on Skills

u  Skills SDF Dashboard ~ Organisation ~ WSP/ATR

WSP/ATR Submissions i

n
»

‘B Click Create
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WSP/ATR Submissions / New

Organisation [L050811936] CN BROKERS (PTY) LTD ~ [ WSP Period WSPATR/2021/001
DL No L050811936 Start Date ouozeat

" 11212021
Financial Year 01 April 2021 - 31 March 2022 Due Dete 32202

Submitted Date

No. Employees 0
Size Small Levy Paying (1 - 49)
Form Type Small Firms

Due Date 3111212021

ATR 1: implementation report
‘This form require employers to report on all raining interventions that took place in their company in the previous financial year. The employer must report both credit and

e S —— non-credit bearing interventions.

ATR3: Hard to il vacancies [EPSPTIE I+ Move To Pivotal
A Move To Inseta Other  Company AM AF AD ™ cF c ™ 13 D
Pivotal Funding Funding Funding

WSP 1: Skills Development & Consultation

WSP 2: Current Employment Profile

‘B Select employer on the organisation dropdown
‘B Select Financial year
‘B The system auto populates other information

3

TEP 2- Imple

Skills SDF Dashboard ation  WSP/ATR G 2 Malindi Madumo

WSP/ATR Submissions / New

Due Date 311122021

ATR 1 Implementation report .
This form require employers to report on all training interventions that took place in their company in the previous financial year. The employer must report both credt and

ATR 2: Pivotal trained beneficiaries - bomiig ksereuions.

ATR 3: Hard to fillvacancies Import From Template [EESVSIRRCEVEH]

ATR 4: Skils Gaps

Move To Inseta Other  Company AM AF AD ™ CcF 0 ™ IF [}

. Fundi ! '
WSP 1: Skits Development & Conaultation votal unding  Funding  Funding
WSP 2: Current Employment Profile
WSP 3: Highast Edu. Profile
WSP 4: Provincisl Breskdown

Add a line
WSP 5: Pivotal planned
WSP 6: Planned Benefciaries of Trining
Documents Upioads

0.00 0.00 0.00 0 [ 0 0 0 0 0 0 [
WSP Submission Status p >
WSP Evaluation
o
Update Employer Contact Details 1 hereby confirm that the following information submitted is complate, accurate and not missleading
Note:

Other in the form refers 1o non- South African citizens.

Your disability ratio must be included in your male and female ratio. For example: 5 males + 5 females = 10 employees of the 10 employees 2 are disabled

Other option allows you 1o report on foreign nationals included in Race gender break down. For Example: 5 males + 5 females = 10 employees of the 10 employees 2 of the
males are foreign nationals, out of the total of 4 foreign nationals 1 is disabled

‘% Click on Implementation report
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Import WSP/ATR Data

Download ATR Implementation Report Template

Submission Type AR
Seloct Filo ‘ Upload your fle ’
File Name

( import Data '

8% 2021_ATR Implem...xlsx A Showall X

v

Click Download ATR Implementation Template

On the pop-up screen, Click Download ATR Implementation Template
The file is downloaded on your machine

Click on Upload file then browse your machine and select the saved file
Click Import Data

DD DD D

The Data is imported and populates on the system as shown below

Due Date 31122021
ATR 1: kmplementation repart
e This form require employers to raport on al raining i sons that took placa in their company in the pravious financial year. The employer must report both credit and
non-credit bearing interventions

ATR 2: Pivotal trained beneficiaries

ATR 3: Hard to fill vacancies Import From Template [IEEAYSRCERER

_—
e — MoveTo  Major SubMajor  Occupation ~Specializati... Scarceand Intervention NQF Levelof Other Forei... Inseta Other ¢
S5 1. Shats Devetomment & Consuttatin Pivotal  Group  Group Critical SkillPriority NQF  Country  Funding  Funding  F
o Skills Priority Level
of
WSP 2: Current Employment Profile
e skl
WSP 3: Wighest Edu. Profile Priorkty
« »

WSP 4 Provincial Breakdown

MANAGERS Chief Execu .. 2019-2017- 2019-2017- 2019-21210. Work Based .. Other (Spec. 10,000.12 10,000.12
WSP 5: Pivotal planned MANAGERS Chief Execu.. 2019-2017-.. 2019:2017- Occupation... NQF Level 1500055 1500055
W55 6Pl Benafciatn of g MANAGERS Chief Execu... 2019-2017-.. 2019-2017-.. 2019-33210... Informal Wo... AET Level 1000000 10,000.00

Add a line
Documents Uplosds
35.000.67 _35,000.67
WSP Submiasion Status < »
WSP Evaluation
(a]
Update Employer Contact Detais I horeby confirm that the following information submited is complete, accurate and not missleading
Note.
« Other in the form refers to non- South African ciizens
+ Your disabity ratio must be included in your male and female ratio. For example: § males + 5 females = 10 employaes of the 10 employees 2 are disabled -

Always remember to tick the declaration checkbox “I Hereby confirm that

the following information submitted is complete, accurate and not
misleading”
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Import WSP/ATR Data

ATR: Pivotal Trained Beneficiaries

Download ATR Pivotal Trained Beneficiaries Template

Submission Type ATR
Seloct File 2021_ATR_Pivotal_Trained_Benefici # @

File Name 2021_ATR_Pivotal_Trained_Beneficiaries_V1 xisx

SIS import Data

Click Download ATR Pivotal Trained Beneficiaries Template

On the pop-up screen, Click Download ATR Pivotal Trained Beneficiaries Template (As shown in STEP
2)

The file is downloaded on your machine

Click on Upload file then browse your machine and select the saved file

Click Import Data

DPDDP DD

The Data is imported and populates on the system as shown below

This form require employers to only report Iraining intorventions that are fisted on the South African Qualifications Authority's (SAQA) fist and are aligned 10 the National
Quakiications Framework (NQF),
o
Wae did not host any PIVOTAL programmes
TR 4: Skills Gaps.
Major Submajor  Occupation Specializati... Programme Traini... Pivotal Socio StartDate  EndDate  NOF  Municipality Soc
Group Group Level Provider Programme Economic Level Ecc
Susu sia
‘ »
MANAGERS Chief Execu . 2020-2019- 2020-2019-. Advanced  Test3  50182-Adv. UnEmployed 03012014 03052014  Levei03 Amahlathi  Uni
MANAGERS Chief Execu . 2020-2019- 2020-2019-. Intermediate Test2  78767-Ma_ Employed 020012014 020052014  Level02 Amahlathi Em
F MANAGERS Chief Execu... 2020-2019- 2020-2019- Entry Test 50182-Adv.. UnEmployed 01/01/2014 01052014 Level 01 Albert Lut Unit
Add a line
oocumeats Uplosds | ‘ »
= 3 o
RSP Eaation| | hereby confirm that the following information submitted is complete, accurate and not missleading 7
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.5 STEP 4- Hard to fill vacancies

Import WSP/ATR Data

ATR: Hard To Fill Vacancies
Download ATR Hard to fill vacancies

Submission Type ATR
Select File 2021_ATR Hard_to_fil_vacancies_ # @

File Name 2021_ATR_Hard_to_fil_vacancies_V1 xisx

Close m

Click ATR Hard to fill vacancies

On the pop-up screen, Click Download ATR Hard to fill vacancies (As shown in STEP 2)
The file is downloaded on your machine

Click on Upload file then browse your machine and select the saved file

Click Import Data

DDDD D

The Data is imported and populates on the system as shown below

Organisation [L050811936] CN BROKERS (PTY) LTD| « (2 WSP Period WSPATR2021/001

-
oo Jp— Start Date 010112021
. Due Dat 3122021
Financial Year 01 Aprl 2021 - 31 March 2022 - o
Submitted Dato
No. Employees 0
Size Small Levy Paying (1 - 49)
Form Type Small Firms
This form requir employers {o report on allthe occupations that took your organisation longer 1o find a suitably experienced and qualfied
ATR 1: inplementation report
(=]
ATR2: Pivotal trained benaficiares iy o
ATR 3: Hard to il vacancies
ATR4: Skills Gaps
Major Group Sub Major Group OFO Occupation Province Reasons
o 1:
e MANAGERS Chief Executives, Senior Officials and Legislators 2020-2019-111102 - Pariamentarian Gauteng (ZA) 1 record e
WSP 2: Current Employment Profle Addafine
WSP3: Highest Edu. Profie
WSP 4: Provincial Breakdown
'WSP 5: Pivotal planned D

' 00 ink "
e hereby confirm that the following information subitted is complete. accurate and not missleading
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7.6  STEP 5- Skills Gap

Scenario |

Organisation [LS0811936] CN BROKERS (PTY) LTD - (2 WP Period v 211001
SDL No L050811936 Start Date ooz
Due Date 3122021

Financial Year 01 Aprl 2021 - 31 March 2022 -

Submitted Date

No. Employees
Size Small Levy Paying (1 - 49)
Form Type Smal Firms

This form require employers to report all the skills that are needed by an employee to canry out job tasks competently. It is also referred to as “Top-up Skill”

ATR 1: Implementation report

ATR 2: Pivotal trained beneficiaries

We did not have any Hard to Fill Vacancies

ATR 3: Hord to fl vacancies o
I S 1 hereby confim that the following information submitted is complete, accurate and not missleading
WSP 1: Skills Development & Consultation

WSP 2: Current Employment Profile

WSP 3: Highest Edu. Profile

WSP 4: Provincial Breakdown

WSP 5: Pivotal planned

WSp & Plannes Teaini

‘B Click Skills Gap

If you tick the checkbox, “We did not have any Hard to fill vacancies”, you

ATTENTION L
not allow for submission.

not required to fill the Skills gap section. If this is not checked the system will

Scenario 2

Organisation [L050811936] CN BROKERS (PTY) LTD - (7 WSP Period WSPATR/2021/001
SDL No L050811936 Start Date 01/01/2021

e . Due Date 3111272021
Financial Year 01 Aprl 2021 - 31 March 2022 -

Submitted Date

No. Employees 0
size Small Levy Paying (1 - 49)
Form Type Small Firms

This form require employers to reportall the skills that are needed by an employee to carry out job tasks competentl. It is also referred 10 as “Top-up Skills”

ATR 1: Implementation report
(u]

ATR 2: Pvotal trained beneficiaries We did not have any Hard to Fil Vacancies

ATR 3: Hard to fill vacancies

Manager Gap 1 Manager Gap 2 Manager Gap 3 Gap2

ATR 4: Skills Gaps. Add a i

WSP 1: Skills Development & Consultation
WSP 2: Current Employment Profile

WSP 3: Highest Edu. Profile

WSP 4 Provincial Breakdown 0

1 hereby confirm that the following information submitted is complete, accurate and not missleading
WSP 5: Pivotal planned

WSP 6: Planned Beneficiaries of Training

% Untick the Checkbox
“B  Click on Add a line to edit data
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Create Skill Gap

List the top 3 common Skills  Identify up to maximum of 3 reasons per
Major Occupation Gaps skills page

Manager Management and Leadership -  Lack of relevant qualifications
Supervisory ~ New Technology
Production - New polcy

Professionals

Project Management New work processeq]

Technicians and Associate Professionals.

Clerical Support Problem-solving Lack of relevant experience

Office Administration New work processes

Service and Sales Workers.

Skilled Agriculture, Forestry, Fishery, Craft and Related Trades
Workers

‘B Capture Skills Gap
“B  Click Save & Close

The Data is Captured and populates on the system as shown below

WSP/ATR Submissions / WSP/2021/14544

EO Discard

Organisation [LOS0811936] CN BROKERS (PTY) LTD - [Z WSP Period WSPATR/2021/001
SDL No L050811936 Start Date 01/01/2021

i it 111212021
Financial Year 01 Aprl 2021 - 31 March 2022 s DS A

Submitted Date

No. Employees 0
size Small Levy Paying (1- 49)
Form Type Small Firms

This form require employers to report al the skills that are needsd by an employee to carry out job tasks competenty. It is also referred to as “Top-up Skils™

ATR 1: implementation report
(s}

ATR 2: Pivotal trained beneficiaries. We did not have any Hard to Fill Vacancies

ATR 3: Hard to fill vacancies

Manager Gap 1 Manager Gap 2 Manager Gap 3 ionals Gap 1 ionals Gap 2 ionals Gap 3
el el of Management and Leade..  Supervisory Production Project Management

WSP 1: Skills Development & Consutation Add a line

WSP 2: Current Employment Profie

WSP 3: Highest Eau. Profile

WSP 4 Provincial Breskdown s

1 heraby confirm that the following information submitted is complete. accurats and not missleading
'WSP 5: Pivotal planned

WSP 6: Planned Beneficiaries of Training
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TEP 6- Skills Development & Consultation

Create Skills Development & Consultation

Questions Responses.

1.1. What process was used to develop the Workplace Skills Plan? Employees were consulted by their respective kne/business -

1.1.1. Please add additional comments if applicable

1.2. Provide a brief summary of the impact of the legislation on the organization i.e.
FAIS regulatory exams

d by people in the follo

1.3.2. Insurance Broker

1.3.3. Software Developer | Programmer / IT related occupations

1.3.4. Claims Clerks | Manager / Assessor

1.35. Sales Managers

1.36. Accountant

‘B Click Skills Development & Consultation
‘B Click on Add a line to edit data
‘B Complete form and click Save & Close

The Data is Captured and populates on the system as shown below

“This form require employer to answer the following questions about theér companies
The process that was followed to develop the workplace skills plan and annual training report
ATR.1: Wpleientstion report Changes in roles, competences, staff compliments and productivity

Tralning spend and core of your business.
ATR 2: Pivota! trained beneficiaries

ATR 3: Hard to fll vacancies 1.1. What process was used to develop the Workplace Skills Plan? 1.1.1. Please add additional comments if applicable

ATR 4: Skills Gaps Employees were consulted by their respective line/business unit managers NA

®

WSP 1: Skifls Development & Consultation st

WSP 2: Current Employment Profile
WSP 3: Highest Edu. Profile
WSP 4: Provincial Breskdown
1 hereby confirm that the following information submitted is complete, accurate and not missleading
WSP & Pivotal planned
WSP 6: Planned Beneficiones of Training
Documents Uplosds
WSP Submission Status

WSP Evaluation

Update Employer Contact Details

“B  Check the declaration tick-box
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7.8 STEP 7- Current Employment Profile

Import WSP/ATR Data

WSP: Current Employment Profile

Download WSP Current Employment Profile Template

Submission Type wse
Select File 2022_WSP_Current_Employment Pt # @

File Name 2022_WSP_Current_Employment_Profile_V1.xisx

@ 2022 WSP_Curren..xlsx A 80 2021 ATR Hard_to...xlsx  ~ B! 2021_ATR Pivotal_...xlsx ~ ~ B8 2021_ATR Implem...xlsx ~ ~ Showall X

Click Current Employment Profile

On the pop-up screen, Click Download Current Employment Profile (As shown in STEP 2)
The file is downloaded on your machine

Click on Upload file then browse your machine and select the saved file

Click Import Data

DDD DD

The Data is imported and populates on the system as shown below

This form require employers to provide INSETA with the number of employees who are currently employed by employers as at the time they are submitting their workplace
skill plan and annual ralning report
ATR 1: Implementation report

ATR 2: Pivotal trained beneficiaries Import From Template

ATR3: Hard to fill vacancies Major Submajor  Occupation Specializati... Foreign Am AF AD ™ cF c ™ IF
Group Group Country
ATR 4: Skils Gaps
‘ »
i ———— MANAGERS Chief Execu... 2020-2019-.. 2020-2019- 0 1 0 0 0 0 0 1
WSP 2: Current Employment Profile MANAGERS Chief Execu... 2020-2019- 2020-2019- 0 1 0 0 0 0 0 1
MANAGERS Chief Execu... 20202019 2020-2019- 1 0 0 ] 0 0 0 0
WSP 3: Highest Edu. Profile
Add a ine
WSP &: Provincial Breskdown q B g 0 g g B 5
WSP §: Pivotal planned 4 »
WSP 5: Planned Beneficiaries of Training o
S 1 hereby confirm that the following information submitied is complete, accurate and not missleading
Note
IS RNTY St = Other in the form refers to non- South African citizens.
+ Your disability ratio must be included in your male and female ratio. For example: 5 males + & females = 10 employees of the 10 employses 2 are disabled
e « Other option allows you 1o report on foreign nationals included in Race gender break down. For Example: 5 males + 5 females = 10 employees of the 10 employees 2 of the
males are foreign nationals, out of the total of 4 foreign nationals 1 is disabled
Update Employer Contact Details
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al Profile

Import WSP/ATR Data

WSP: Highest Educational Profile

Download WSP Highest Educational Profile Template

Submission Type wsp
Seloct File 2022_WSP_Highest_Educational Pr ¢ &
File Name 2022_WSP_Highest_Educational_Profils_V1.xisx

B89 2022 WSP_Highes...xlsx ~ ~ 89 2022 WSP_Curren..xlsx A 8 2021_ATR Hard_to..xlsx ~ ~ 89 2021 _ATR Pivotal_..xlsx A Showall X

Click Highest Educational Profile

On the pop-up screen, Click Download Highest Educational Profile (As shown in STEP 2)
The file is downloaded on your machine

Click on Upload file then browse your machine and select the saved file

Click Import Data

DDD DD

The Data is imported and populates on the system as shown below

This form require employers o provide INSETA with the number of the highest quakifications held by employees at the time the employer is submitting their workplace kil
plan and annual training report
ATR 1: implementation report

ATR 2: Pivotal trained beneficiaries Import From Template

ATR 3: Hard to fil vacancies NGF Level AM AF AD =Y CF D [ I ) WM WF wp or
Of Skill
ATR 4: SKilis Gaps Priority
WSP 1: SKitis Development & Consultation NOF Level 0 1 0 0 0 0 0 1 1 0 0 0
AT NOF Level 0 1 0 0 0 0 0 1 1 0 0 0
NQF Lovel 1 0 0 0 0 0 0 0 0 0 0 0
WSP 3: Highest Edu. Profile
Add a line
WSP 4 Provincial Breskdown 1 2 0 ) 0 0 0 2 2 0 ) 0
'WSP 5: Pivotal planned - :
WSP 6: Planned Beneficiaries of Training 0

1 hereby confirm that the following information submitted is complete, accurate and not missleading
Documents Uplosds

Note:
WSP Submission Status « Other in the form refers to non- South African citizens
« Your disability ratio must be included in your male and female ratio. For example: 5 males + 5 females = 10 employees of the 10 employees 2 are disabled
WSP Evalustion « Other option allows you to report on foreign nationals included in Race gender break down. For Example: 5 males + 5 females = 10 employees of the 10 employees 2 of the

males are foreign nationals, out of the total of 4 foreign nationals 1 is disabled

Update Employer Contact Details
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7.10 STEP 9- Provincial Background

“This form require employers to indicate the location of their employees in relation to provinces.

ATR 1: Implementation report

SDLNo  SICCode  Company Levy No. Easterm FreeState Gauteng KwaZulu Limpopo  North Northern Mpumalan... Wester
ATR 2: Pivotal trained beneficiaries Size Stat... Employees  Cape Natal West Cape Cape
ATR 3: Hard to fl vacancies

1050811936 (82100] Ins... Large 0 0 0 0 0 0 0 0 0
ATR 4: Skills Gaps

Add a line
WSP 1: Skills Development & Consultation
'WSP 2: Current Employment Profile

0 0 0 0 0 0 0 0 0

WSP 3: Highest Edu. Profile 7 »
WSP & Provincial Breakdown

(=]

NIEN Fhroist st I hereby confirm that the following information submitted ks complete, accurate and not missleading
WSP 6: Planned Beneficiries of Training
Documents Uploads

WSP Submission Status.

WSP Evaluation

Update Employer Contact Details

‘% Click Provincial Background
The file system autopopulates this section based on the company information provided

To validate the information,

Open: Provincial Breakdown

SDL No L050811936] Company Size
Levy Status

SIC Code [82100] Insurance and Pension Funding =

Eastern Cape 0 No. Of Employees

Free State fieasons
Gauteng

KwaZulu Natal

Limpopo

North West

Northern Cape

Mpumalanga

Westorn Cape

“B  Click on the populated line item to edit
“%  Validate the data and then Click Save
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I STEP 10- Pivotal Plan

Import WSP/ATR Data

WSP: Pivotal Planned Beneficiaries - Small

Download WSP Pivotal Planned Beneficiaries Template - [Small Firms]

Submission Type wsP
Select File 2022_WSP_Pivotal_Planned_Beneficiaries \ # @

Filo Name 2022_WSP_Pivotal_Planned_Beneficiaries_V1_small xisx

Click Pivotal Planned

On the pop-up screen, Click Download Pivotal Planned (As shown in STEP 2)
The file is downloaded on your machine

Click on Upload file then browse your machine and select the saved file

Click Import Data

DDD DD

The Data is imported and populates on the system as shown below

This form require employers to provide INSETA with a plan on all planned raining interventions that are listed on the South African Qualfications Authority (SAQA) st and
are akigned to the National Qualification Framework (NQF for the current financial year.

ATR1: Implementation report

ATR 2: Pivotal trained beneficiaries (a]

We did not host any PIVOTAL programmes
ATR 3: Hard to fill vacancies p———

Import From
ATR 4: Skits Gaps

e e Major Submajor  Occupation  Specializati... Municipality Pivotal Socio Foreign AM AF AD ™ CF
Group Group Programme  Economic  Country
'WSP 2: Current Empioyment Profile. < » Status
WSP 3: Highest Edu. Profile MANAGERS Chief Execu.. 2020-2019-.. 2020-2019-.. Amahlathi 50182 -Adv.. UnEmployed 0 1 0 0
MANAGERS Chisf Execu . 20202019 2020-2019-.. Amahlathi 78767 -Ma... Employed 0 1 0 0
WSP 4: Provincial Breskdown
MANAGERS Chief Execu . 2020-2019-.. 2020-2019-.. AbertLuthuii 50182-Adv... UnEmployed 1 0 0 0
WSP 5: Pivotal planned e
WSP 6: Planned Beneficiaries of Training 1 2 0 0
4 >
‘Documents Uploads.
WSP Submission Status (s}
1 hereby confirm that the following information submitted is complete, accurate and not missleading
WSP Evaluation
Note:
Update Employer Contact Details + Other in the form refers to non- South African citizens

+ Your disability ratio must be included in your male and female ratio. For example: 5 males + 5 females = 10 employees of the 10 employees 2 are disabled
+ Other option allows you to report on foreign nationals included in Race gender break down. For Example: 5 males + 5 females = 10 employees of the 10 employees 2 of the
males are foreign nationals, out of the total of 4 foreign nationals 1 is disabled
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EP | |- Planned Beneficiaries of Training

Import WSP/ATR Data

WSP: Planned Beneficiaries of Training - Small

Download WSP Planned Beneficiaries Template- [Small Firms]

Submission Type wsP
Select File 2022 WSP_Planned _Beneficiarie: # &

File Name 2022 WSP_Planned _Beneficiaries
_of _Training_V1 xlsx

[SESE import Data

B 2022 WSP_Planne...xlsx ~ @) 2022 WSP_Pivotal...xlsx A B 2022 WSP_Highes...xlsx ~ ~ B 2022 WSP_Curren..xlsx  ~ Showall X

Click Planned Beneficiaries of Training

On the pop-up screen, Click Download Planned Beneficiaries of Training (As shown in STEP 2)
The file is downloaded on your machine

Click on Upload file then browse your machine and select the saved file

Click Import Data

DDD DD

The Data is imported and populates on the system as shown below

ATR 1: Implementation report

P e e S Import From Template [EVSTR G

_—
ATR 3: Hard to il vacancies MoveTo  OFO oFo Programme Scarce NQF Levelof Other  Forei... am AF D ™ cF q
Pivotal?  Occupation  Specialisat... Level and  Skill Priority NQF  Country
ATR &: Sills Gaps Critical Level of
Skills skl

WS 1 Skits Development & Consutation Priority Priority
WSP 2: Current Employment Profile 1 >

20202019-.. 2020-2019-.. Advanced None  NOF Level . Comment! 0 1 0 0 0
WSP 3 Highest Edu. Profie

2020:2019-... 2020:2015-... Intermediate NQF Lovel . Comment1 0 1 0 0 0
WSP 4 Provinciel Breskdown 2020:2019-... 2020:2019-.. Entry BelowAET . Comment1 1 0 0 0 0
'WSP 5: Pivotal planned Add a line

1 2 ) 0 0
WSP 6: Planned Beneficiaries of Training
< »
Documents Uploads
o
R 1 hereby confirm that the folowing information submitted is complete, accurate and not missleading
WSP Evaluation Note:
« Other in the form refers 1o non- South African ciizens

Update Employer Contact Detalls « Your disabity ratio must be included in your male and female ratio. For example: 5 males + 5 females = 10 employees of the 10 employees 2 are disabled

« Other option allows you to report on foreign nationals included in Race gender break down. For Example: 5 males + 5 females = 10 employees of the 10 employees 2 of the
males are foreign nationals, out of the total of 4 foreign nationals 1 is disabled
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7.13 STEP 12- Documents Upload

The following documents are mandatory and MUST be uploaded

+ Authorisation Page
ATR 1: Implementation report + Banking Detais

+ FSP License
ATR 2: Prvotaltrained beneficiaries
ATR 3: Mard to fillvacancies

Document Relates to Financial Year File Name

ATR 4: Skills Gaps

Add a line
WSP 1 Skills Development & Consultation

WSP 2: Current Employment Profile

WSP 3: Highest Edu. Profile

WSP 4: Provincial Breshdown

WSP 5: Pivotal planned

WSP &: Planned Beneficiaries of Training

Documents Uploads

WSP Submission Status

WSP Evalustion

Update Employer Contact Details

‘8 Click Documents Upload

Create Document Uploads

Financial Year 01 April 2021 - 31 March 2022
Document Type Authorisation Page

Select File code_of_conduct pdf

File Name code_of_conduct pdf
Comment

Click Add line to upload required documents
Select Document Type

Select and Upload File

Click Save & Close

DD DD

The required documents are successfully uploaded

The following documents are mandatory and MUST ba uploaded

Authorisation Page
ATR {1 bmplementatics repcrt + Banking Detals
F5P Licanse
ATR 2: Preotal raised besatciares
ATR 3: M 30 M0 vacancies
Document Relates to Financla! Year File Nome
ATR & Shile Gapa
Authorisaton Page 01 Apel 2021 « 31 March 2022 code_of_conduct pdt 8
WP 11 Shils Development & Consualion Backing Detais 01 Aped 2021 - 31 March 2022 code_of_tsaduct pat 8
FSP Licanse ©1 Aped 2021 - 31 March 2022 code_of_cenduct pt ]

WP 2: Current Eamployment Profite
ASS 2 ne

WP X Mighest Edu. Frofile

WSS 4 Provieciat freskdown

WSS 6 Prvctst giasned
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14 STEP |3- Download

Skills SDF Dashboard ~ Orgar WSPIATR
WSP/ATR Submissions Bearch a °
s YFiters  =GroupBy W Favorites 180/14693 ¢ >
O Reference Organisation SDLNo  FormType Financial Year WSP Period DueDate  Submitted Date Approved Date Rejected Date Created on Created by State =
Number
«»
O WSP/2022/146... [N0ODOT710] Neli Test Org 2 NOO0O7710 Small Firms 01 April 2022 - 31 March 2023 WSPATR/2021/001 01/3172022 01/0672022 125659 Neli Bophela Draft
O WSP/2021/146... [N0DD000015] Providence Consuhants & Actuaries ND0000001S Small Firms 01 Aprl 2022 - 31 March 2023 WSPATR/2021/001 017312022 1210772021 02:00:00 1200772021 140145 TestPrimary SOF  Approved
O WSP/2021/146... [N00007708] GAUTENG TEST N00007708 Small Firms 01 April 2022 - 31 March 2023 WSPATR/2021/001 01/31/2022 12/06/2021 02:00:00 12/032021 14:31:34 TEST PRIMARY S. Pending Assessment
O WSP2021/146.. [N130015030] INSETATest N130015030 Small Firms 01 Apil 2021 - 31 March 2022 04302021 0172772021 02.00.00 11/102202117.0825  Administrator Dratt
O WSP/2021/146 .. [N130014977] Cape Town Test 2018 Med and Lar  N130014977 Large/Medi 01 April 2021 - 31 March 2022 047302021 0172712021 02:00:00 1111072021 17:08:25 Administrator Draft
O WSP2020/146_._[N130014977] Cape Town Test 2018 Med and Lar__ N130014977 Large/Medi.._01 April 2016 - 31 March 2017 041302016 11102021 170825 Administrator Drait
\_/@ . .« .
Click WSP/ATR, then WSP/ATR Submission
u  Skills SDF Dashboard  Organisaion  WSPIATR LS 4 Training Test
WSP/ATR Submissions / WSP/2021/14692 -
& Print 2180 ¢ >
Authorization Page Approved -

ATR Report
YSP Report

WSP/2021/14692 YSP 8 ATR Report

Organisation N 15) Providence Consultants & Actuaries WSP Period w 021/001
SDL No N000000015 Start Date 1200172021
Financial Year 01 April 2022 - 31 March 2023 Due Date 013112022

No. Employees 0 Submitted Date 1200712021 02:00.00
Size Small Non-Levy Paying (1 - 49)

Form Type Small Firms

“B  Click Print
‘B Click Authorisation Page

= Skills SDF Dashboard  Organisation  WSP/ATR 4 Training Test
WSP/ATR Submissions / WSP/2021/14692 2
& Print 2/80 € >
Authorization Page Approved -
ATR Report
WSP Report
WSP/2021/14692 VSR &ATRRapor
Organisation [NO0DD00015) Providence Consultants & Actuaries WSP Period WSPATR/2021/001
SOLNo 00000015 Start Date 12012021
Financial Year 01 April 2022 - 31 March 2023 Due Date 013172022
No. Employees 0 Submitted Date 1200712021 02:00:00
Size Small Non-Levy Paying (1 - 49)
Form Type Small Firms
Due Date 01312022
AR
onm——t This form require employers to report on alltraining interventions that took place in their company in the previous financial year The mployer must report both credit and
a2
ATR 3: Hard o il vacancies +Move Ta Pivotal
AP 5 Sk O MoveTo  Major SubMajor  Occupation Specializati... Scarceand Intervention NQF Levelof Other Fore.. Inseta Other ¢
Pivotal  Group  Group Critical Skl Priodity NQF  Country  Funding  Funding  F
WSP 1: Skills Development & Consultation "
Skills Priority Lovel
of
WSP 2: Current Empioyment Profile skill
WSP 3: Highest Edu. Profile it
‘ »
/ N =T
( NO0D000015_WSP...pdf Showall X

The Authorisation page is downloaded on the local machine

‘% Double click on document to open
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N000000015_WSP_2021_14692_authorizationpage.pdf

ATR YEAR 2022 AND WSP YEAR 2023 TEMPLATES

DHET Registered Name:PROVIDENCE CONSULTANTS & ACTUARIES
SETA Registered Name: PROVIDENCE CONSULTANTS & ACTUARIES
Company Size: Small Non-Levy Paying (1 - 49)
NO000000015
SDF: Test Primary SDF

Submission Date: December 07, 2021

PLEASE NOTE

1. IT 1S IMPORTANT TO COMPLETE ALL THE SECTIONS OF THE REPORTS

2. WHERE A SECTION IS NOT RELEVANT, PLEASE INDICATE SO IN THE FOR THE TO THE AND TRAINING FOR COMPILATION OF
THE SECTOR SKILLS PLAN.

7.15 STEP 14- WSP Submission

u  Skills SDF Dashboard ~ Organisation  WSPIATR Az O @ Maind Madumo
WSP/ATR Submissions / WSP/2021/14544
iscard o<
E
Organisation [L050811936) CN BROKERS (PTY) LTD - (2 WSP Period
SDL No 1050811936 Start Date
Due Date
Financial Year 01 April 2021 - 31 March 2022
Submitted Date
No. Employees 0
Size Small Levy Paying (1 - 49)
Form Type Small Firms.

“B  Once all data is capture and documents are uploaded, Click on Submit

Confirmation

Are you sure you want to submit this WSP?

n Cancel

“B  Click Ok on the pop-up screen to confirm

If there are errors, the system will display all information that needs correction
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Validation Error

Please fix the following issues

1. Aminimum of two contacts are required for WSP Submissiq

Please update organisation "CN BROKERS (PTY) LTD " proffg and provide at least ZJcontact persons

2. Please provide 'Other NQF Level of Skill Priority’ for Local Autgty Managepia#nplementation Report
3. Total sum of employees in Current Employment Profile Report Must equal Number of Employees
(Current FY) recorded in Organisation Details 'CN BROKERS (PTY) LTD'

Number of Employees (Current FY) =0

No of Employees (Employment Profile) = 5

4. Total sum of employees in Highest Educational Profile Report Must equal Number of Employees
(Current FY) recorded in Organisation Details for 'CN BROKERS (PTY) LTD'

Number of Employees (Current FY) = 0
No of Employees (Highest Edu. Profile) = 5

‘B Take note of these and fix by manually correcting the forms as suggested by the system

WSP/ATR Submissions / WSP/2021/14544

m S Print & Action 1/1

Pending Validation

WSP/2021/14544

Organisation [L050811936] CN BROKERS (PTY) LTD WSP Period WSPATR/2021/001
SDL No L050811936 Start Date 01/01/2021
Financial Year 01 April 2021 - 31 March 2022 Due Date 31/12/2021

No. Employees 5 Submitted Date 07/12/2021 02:00:00
Size Small Levy Paying (1 - 49)

Form Type Small Firms

“B  Once all errors are fixed, Click Submit

The status of the submission shows as Pending Validation

You have successfully completed the WSP ATR Submission on the system. An email
o will then be sent to the Skills department for verification and approval.

a Once the application is finalised, the WSP will receive email
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