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SKILLS TEAM
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SKILLS PLANNING & RESEARCH TEAM

Adeline Singh 
Skills Planning & 

Research 
Manager

Zakariyah Desai
Research Specialist

Ernest Kaplan
Research Specialist

Tasmin Davids
Skills Development 

Specialist

Bongi Malinga
Skills Development 

Specialist

Aubrey Manganyi
Administrator

Martin Kolele
Administrator

SECTOR SKILLS FACILITATORS - 2 GAUTENG, 1 KZN, 1 WC, 1 EC

Thalia Naidoo  - Graduate Intern: Research



Compliance Framework – Divisional Adherence 
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• PFMA

• Skills Development Levies Act

• Skills Development Act

* Regulations on Monies received by SETAs and   
related matters

* DHET guidelines framework for SETAs quarterly 
performance reports

* DHET Standard operating procedure (SOP) on Inter-
SETA transfers



Enquiries

Employers are requested to always quote 
their skills development levy numbers on 
their email subject line for ease of reference.

INSETA will be using N and L numbers.

N for Non-Levy paying.

L for Levy-paying.



Employer Registration

EMPOWERED TO INFLUENCE AND INSPIRE. 5

Standard Industrial Code  

Code Description 

82191 Short-Term Insurance 

82110 Life Insurance 

82120 Pension Funding 

82100 Insurance & Pension Funding 

81902 Risk Management 

82131 Health Care Benefits Administration 

81901 Unit Trusts 

82192 Funeral Insurance 

82193 Reinsurance 

83000 Activities auxiliary to Financial Intermediation (e.g. Brokerages



Employer registration 
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Levy payer

• Annual payroll.
• R500 000.00 and above.

• Registration is done through SARS.
• EMP 201.

• Allocated an Skills Development Levy number:
• L120345678.



Employers registration
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Non-Levy payers

• Annual payroll.
• Less than R500 000.00.

• Registration is done through INSETA:
• Application form.
• CIPC documentation (Company registration).
• License to operate ( FSCA formally known as FSB).
• Statement of registration from SARS (EMPSA).
• Letter from an accountant stating the company’s annual 

payroll is below R500 000.00.
• Allocate an N number.
• N120345678 – ( N )



Employers registration 
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Co-operatives, Burial societies, NPOs and Funeral Parlours  

Documentation Required for INSETA 

registration

Co-Operatives Funeral Parlour Burial 

Society

Banking details X X X

CIPC/DTI/SARB Registration X X X

Tax Certificate that you are in good 

financial standing

x x X

Constitution X X

Contract with an Insurer optional optional

FSP Licence X

Motivation-relationships with 

Insurance sector (Review committee 

approval) 

optional optional optional



Employer registration
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Inter-seta transfer refers to the process of moving one employer from one seta to another seta.

Employer consults with the incumbent SETA

IST-01  application form

SETA requirements

Employer completes, sign and send the application form with all the requirements to 
both incumbent and destination SETA.

Destination SETA must capture/load the application form on the DHET levy portal.

Employer must follow up with the destination SETA

Incumbent SETA must approve or reject the application and communicate the outcome to both 
Destined SETA and DHET. 

•Employer must follow up with the incumbent SETA.

DHET liaise with SARS to finalize the move and transfer all the files to the 
Destination SETA. 

1

2

3

4



Skills Development Facilitator Registration
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• All SDF access will NO LONGER be deactivated by 30 June each
year.

• All SDF registrations will be done on-line.

• Manual SDF applications will no longer be accepted.

• SDFs will need to upload the following to registering:

• Signed appointment letter.

• Signed SDF code of conduct to be downloaded on our system



Skills Development Registration
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How to register online

• Visit our website: www.inseta.org.za

• Click on LOG IN

• Click on REGISTER on the right hand top corner

• Select

• SDF REGISTRATION (for first timer SDFs)

• SDF RE-REGISTRATION ( for returning SDFs)

• Complete or Update SDF details and click SAVE and PROCEED

• Download, sign and upload the code of conduct. click SAVE and
PROCEED

• Upload the signed appointment letter, then click FINALIZE
APPLICATION

http://www.inseta.org.za/


Mandatory Grants Applications notices
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• Deadline date:

• 30th April 2021 (Midnight).

• Organizing Framework for Occupations (OFO codes)

• WSP = OFO code Version 19

• ATR = OFO codes Version 19

• Reporting periods

• WSP = 1 January 2021 – 31 December 2021

• ATR = 1 January 2020 – 31 December 2020

• INSETA’s financial year

• 1 April 2021 – 31 March 2022 ( don’t confuse with reporting
period)



Supporting Documents
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• Authorization Page:

• Must be signed, dated, name of signatories

• Bank details:

• Provide INSETA with a stamped confirmation letter which is not
older than 6 months.

• BEE certificate

• Provide INSETA with an updated copy

• FSCA license

• Provide INSETA with an updated copy

• Financial Statements

• Provide audited financial statements to support your annual
turnover.



Authorisation Page for small firms
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Authorisation page for medium and large firms

EMPOWERED TO INFLUENCE AND INSPIRE. 15



Authorisation page for medium and large firms

EMPOWERED TO INFLUENCE AND INSPIRE. 16



Top 10 Occupations in Demand 2021/22



Top 10 Occupations in Demand 2021/22



Contact 
Details for 
INSETA 
Skills Team 
and other 
Divisions at 
INSETA

Please visit 

www.inseta.org.za

GO to.. About US..OUR 
PEOPLE

END OF PRESENTATION

http://www.inseta.org.za/
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The End

https://www.linkedin.com/company/70400013/admin/

https://www.instagram.com/insuranceseta/

https://web.facebook.com/INSETA-103512076350264

https://www.linkedin.com/company/70400013/admin/
https://www.instagram.com/insuranceseta/
https://web.facebook.com/INSETA-103512076350264

