INSETA VENDOR PORTAL @) inseta

AND TRAINING AUTHORITY

EMPOWERED TO INFLUENCE AND INSPIRE!

° www.inseta.org.za

Dear INSETA Stakeholders,
We are pleased to announce the successful Go Live of the in January 2022.

The portal enable suppliers to upload and update supplier data via online application which is secure with one-time
passwords and workflow to communicate the status of the application.

To access the portal, on the INSETA

https://vendorportal.inseta.org.za
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FOLLOW THE LINK https://vendorportal.inseta.org.za/
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Register Need Support Sign In

CLICK ON THE Login/Register BUTTON

Click Register

Central Supplier Database

SENTRAL SUPPLIER "
L~ |

FOR GOVERNMENT

Capture the Email address, Password, confirm
password, Citizen, Identification type and Phone
number fields and then click Register

You will be sent an email to verify your email address. Click on the link inside the email to activate your
account. You will not be able to access or use the portal until you have completed the activation process.

If you do not receive the email, check your spam, or junk mail folders. Otherwise use the “Reset Password”
button on the login window to re-send the activation email or contact us using the “Contact Us” page
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VENDOR REGISTRATION STEPS;
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https://vendorportal.inseta.org.za/Login.Login
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e LOGIN USING YOUR
s @aneten REGISTERED DETAILS

Password:

fresel Password

SELECT SUPPLIER
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Register a new Supplier

SELECT FROM THE
DROPDOWN MENU

Your Supplier(s)

Your Purchase Orders

Performance Management
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Register Need Support

Register Contact Us
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https://vendorportal.inseta.org.za/Login.Login

VENDOR REGISTRATION STEPS;

CAPTURE YOUR MAAA NUMBER & UNIQUE CSD REGISTRATION NUMBER, THEN REGISTER
9 I n S E t a Home Supplier ¥ Tender(s) = Contact

Enter your CSD Registration Number CSD Number (MAAA)

FILL IN THE REQUIRED
INFORMATION

Unique Registration Number C19103AF.B7CE-4738.A7C0-5221(

Who assisted you with your registation (no one) o

Vendor Portal will fetch your information from CSD - REVIEW ALL TABS and SAVE

On the last tab, accept the TERMS & CONDITIONS and REGISTER
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